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MyH1LMNanbLHoe yupexxaeHue
«OTJEN OBPA30OBAHMA ADMUHUCTPALIN
HAAOTEPEYHOIO MYHULMMA/IBHOIO PANOHA»
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LLla-LueHa ypxanna geLu Vony xbyKymar
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C.Nn. 3HaMeHCcKoe

06 yTBepXaeHNS MoN0XKeHMA NopsaKe yyeTa
6161MoTevHOro (PoHAa y4e6bHNKOB
06LeobpasoBaTe/IbHOM OpraHu3aumm
HaaTepeyHOro MyHMuunasbHoro paioHa

B cootBetctBUN ¢ DP3-273 «O6 06pasoBaHMM B PP», 3aKOHOM YeuyeHCKOW
Pecniybnnkn «O6 ob6pa3oBaHun B YeueHcKon Pecnybnunke», «UHCTpyKumen o6
yyeTe OMOAMOTEYHOro (hoHAa 6MBAMOTEK 06LLE06pa30BaTe/IbHbIX YUPEXAEHNIA»,
YTBEPXKAEHHON NpuKazoM MuHUCTepcTBa 06pa3oBaHust Poccuiickoin depepauym ot
24.08.2000 r. Ne 2488, npukazom MY «Otgen ob6pa3oBaHus HaatepeyHoro
MyHUUMMNaNbHOrO paiioHa UYP» «O nopagke obecneyeHus 06pa3oBaTe/bHbIX
opraHu3aumii parioHa y4ebHON nuTepaTypor», B LENsX 06ecneyeHnss COXpPaHHOCTU
(hoHOa YYEOHMKOB W KOHTPONS 3a HaIMYMEM U [ABMKEHUEM Y4eBHMKOB,
npmkKasbiBato:

1. YTtBepanTb «[lofloXXeHWe 0 nopagke Yydveta 6ubaMoTeYHOro (oHAa
y4ebHNKOB 006LLe0bpa3oBaTe/ibHOM opraHusaumm» (MpunoxeHue Ha 7 NUCTax).

2. Cneynammcty no 6mbanmoTeyHbiM (POHLAM OpraHM3auyMOHHO-MeTOLMYECKOrO
otaena Abaynaesoi J1.X. fOBECTU HaCTOAWMIA MpUKa3 [0 CBEAEHUS PyKOBOAMTENew

MYHULMNaNbHbIX 06pa30BaTe/lbHbIX OPraHn3aLuii. |

KoHTposb 3a NpKKasa OCTaB/Isto 3a COBOA.

/HavanbHUK .C.MyuynxaHoB



MpUNOXKeHNe K NprKasy
otp7/ P?. 20~r Ne

[NonoxeHwne
0 6MbnMoTeKax B 06LLe0b6pa3oBaTe/IbHbIX OpraHmn3aumax 'Po3HeHCKOro
MYHULMNA/IbHOrO paioHa YeyeHCKon Pecnybnku

1. O6LMe NoNoXKeHUS
1.1. HacTtosillee NONOXeHWE pernameHTUpyeT AeAaTeNbHOCTb OMOIMOTEKM B

06LLe0bpa3oBaTe/ibHbIX  OpraHM3aumsax HaaTepeyHoro MyHWULMNaIbHOrO paioHa
YeyeHcKoin pecnybnmku.

1.2. HacTosuee nonoxeHne o 6ubnnoTekax B 06Leo0bpa3oBaTe/lbHbIX
opraHusaumsx HaaTepeyHoro MyHMUMNaNbHOMO paioHa YeuveHcKoin Pecnybnvku
(panee - TonoXeHwe) pa3paboTaHO B COOTBETCTBUM C DefepasibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 o6pasosaHuMn B Poccuiicko degepaunm», MNprKasom
MuHKynbTypbl Poccun ot 08.10.2012 Ne 1077 «O6 yTtBepxaeHumn lMopsgka ydeTa
[NOKYMEHTOB, BXOAAWMX B COCTaB 6OWMOG/IMOTEYHOro (HOHAA» C YYeTOM MUCbMa
MwuHo6pa3oBaHus Poccun ot 23.03.2004 1. Ne 14-51-70/13 «O [lpymMepHOM
MONIOXKeHUM 0 6Mb/IMoTeke 00LLe06pa30BaTe/IbHOrO YUPEXAEHNS», MNOMNOXEHNEM O
MYHULMMNaSIbHOM yupexxaeHum «OTgen 06pa3oBaHus HagrepeyHoro
MYHULMNaNBHOTO paiioHa YeyeHckoid Pecnybnmku» 1 ApYrMU  HOPMATWUBHLIMU
NpaBoBbIMM akTamu Poccuiickoin defepauunn, pernameHTUPYOWUMN LesTeNbHOCTb
OpraHm3aumia, oCcyLLeCTBAOLWMX 00pa3oBaTe/lbHY0 AeATe/IbHOCTb.

1.3. Hactosuwee NMonoxeHve pa3paboTaHo B LENAX peasim3auum MeTOLNYECKOM
MOMOLLUM A/1 CaMOCTOSTe/IbHOW pa3paboTKM HOPMATMBHO-MPaBOBOW 6asbl 15 CBOEl
[eATeNIbHOCTM B paMKax MOSIHOMOUMIA, OTHECEHHbIX 3aKOHOAATENbCTBOM POCCUINCKOM
defepaun K KOMMETEHLMM 06pa3oBaTe/ilbHOM opraHn3aumm.

1.4. BnbnnoTteka SBNAETCA CTPYKTYPHbIM MoApasaeneHreM 06pa3oBaTe/ibHOM
opraHusauun,  CO3f4aHHbIM B Uensax  obecrieyeHuss  npaBa  Yy4aCTHMKOB
obpasoBaTenbHOr0  npouecca Ha  6ecriaTHoe» Mofib30BaHWe  OGMG/IMOTEYHO-
NHHOPMALMOHHBIMW pecypcamu.

1.5. TlopagoK MoMb30BaHMS MCTOYHUKAMKU WHQOpMaLuK, nepeyeHb OCHOBHbIX
YCNYr W YCNOBUSA WX MNPefOCTaBMIeEHNA OMpPefenstoTCca HACTOAWMM MOSIOXKEHNEM O
onbnmoTeke ¥ MpaBWMaMU  MOSb30BaHUA  GUOMMOTEKOWN,  YTBEPXKAEHHbLIMY
pyKoBOAMTENeM 06pa30BaTe/IbHOWN OpraHu3aLun.



1.6. OpraHusaums 06CMYXWBaHWS Y4aCTHWKOB 06pasoBaTeslbHOro0 mpoLecca
NPOU3BOAMTCS B  COOTBETCTBMM C MNpaBUMaMU  TEXHWKM  6e30MacHoOCTV 1
MPOTMBOMNOXAPHLIMMW, CAaHUTAPHO-TUTMEHNYECKUMI TPEGOBAHUSIMM.

2. Lenw, 3agauun, GyHKUNN 6GUBINOTEKM

2.1. Llenn 61MbnnoTeKn COOTBETCTBYIOT LieNsAM 06pa3oBaTe/lbHOM opraHm3auum u
BK/IIOYAOT B Ceb6A B TOM uucre: (HopMUpoBaHMe OO6LLEen KynbTypbl JIMYHOCTH
0byyvatoLMXcAd Ha OCHOBE YCBOEHMS 0053aTeflbHOr0 MUWHMMYMa COfepXXaHus
06Le0bpa3oBaTe/ibHbIX MporpaMM, MxX agantauus K XW3HW B 0OLLECTBe, CO3jaHue
OCHOBbI /11 0CO3HAHHOr0 BblGOpa M MOC/eAYHOLEro OCBOEHUS NPOgecCUOoHaNbHbIX
obpasoBaTefibHbIX MpOrpamMmM, BOCMUTaHME TPaKAAHCTBEHHOCTW, TPYAON06US,
YBaXXEHUA K npasamM 1 cB0OOJaM YeNoBeKa, /I06BU K OKpYy»KatoLlen npupoae, PoamnHe,
ceMbe, (hopmmpoBaHmMe 340POBOI0 06pasa XN3HW.

2.2. 3agavamun 61bnnoTekn obpa3oBaTelbHON OpraHN3aLnn ABNISHOTCA:
. obecrneyeHre Yy4yaCTHMKOB 00pa3oBaTeflbHOro  npouecca  AOCTYNoM K
MH(opMaUMK,  3HAHUAM,  MAeAM,  KY/IbTYPHbIM  LEHHOCTAM  MOCPeACTBOM
MCNONb30BaHNA  BUOBNNOTEYHO-UH(OPMALMOHHBIX  PecypcoB  06pa3oBate/ibHOM

opraHu3auuu;
. NpUBNEYEHNEe OOYYalOLLMXCA K  CUCTEMATUYECKOMY UTEHMIO  Y4ebHO,
XY[0XECTBEHHOW, Hay4HO-MOMNYNAPHON NUTEPaTypbl;

. COAENCTBME  Pa3BMTUIO  MO3HABATE/NlbHbIX WHTEPECOB M CMNOCOBGHOCTEN
06yyatoLLmMXCS;

. 06yyeHne ocHoBam 6UBNNOTEUYHO-OMBNMOrpativyecKom rpamoTHOCTH;

. COAENCTBME NeJarornyecknM paboTHMKaM B noabope Hay4HO-MeTOAMNYECKOW
NUTEPaTYpPbl, MHPOPMUPOBAHME O HOBbLIX NOCTYMNNEHUAX B GUBAMOTEYUHbIA (OHA;

. COBEPLUEHCTBOBaHME MNpeAocTaB/seMblX OMO/IMOTEKON YCNyr Ha OCHOBe

BHEAPEHMS  HOBbIX  MH(OPMAUMOHHBIX  TEXHOMOMMA 1 KOMMbOTepU3aLmm
OMONNOTEYHO-MH(OPMALMOHHBIX  NpPOLEeccoB,  (JopMMpoBaHMEe  KOMOPTHOIA
O6M6NMOTEYHOI Cpeabl.

2.3. bnbnunoTeka BbINOMHSET cneaytowme QyHKUMK:

2.3.1.  ®dopmupyeT hoHA BMONNOTEYHO-MH(OPMALMOHHBIX  PecypcoB
06pasoBaTeNlbHON OpraHmn3aLmn:
] KOMMIEKTYET OCHOBHOW ()OHA YYeOHbIMMK, XY[LOXECTBEHHbIMWU, Hay4HbIMW,
CMpaBOYHbIMU, NMeAarormMyecKUMm 1 Hay4Ho-nonynspHbIMM AOKYMeHTaMu,
] y4yacTBYeT B KOMMMEKTOBaHMM Cneuman3nmpoBaHHOro oHaa yvyebHuKamm n3
ynmcna BXOAAWMX B (beflepasibHbliA  MEepeveHb  YYeOHWMKOB, [OMYLUEHHbIX K
MCMOMb30BAHMIO NPU  peanu3auun  MMeKLWMX roCcyAapCTBEHHYI aKKpeauTaumio
o6pasoBate/ibHbIX NPOrpaMm HavasibHOro 06LLero, OCHOBHOIO 06LLEero, cpegHero

00LLEero 06pa3oBaHMs, 1 Y4YeOHbIMM NOCOBUSMM, AOMYLLIEHHBIMW K WUCMONb30BAHMIO



Mpv peann3aumm yKasaHHbIX 06pa3oBaTe/ibHbIX MPOrpamm;

. aKKyMynvmpyeT  (OHA [OKYMEHTOB, CO34aBaeMblX B 006pa3oBaTe/bHOM
opraHmsaummn (ny6nvkaumMi u paboT negaroroB 06pa3oBaTe/lbHOW OpraHu3aumu,
NYYLLNX HaYYHbIX paboT 1 pedepaToB yyallmxcs v ap.);

. OCYLLIeCTB/ISIET pa3MeLLeHre, OpraHn3aumio 1 COXpaHHOCTb 4OKYMEHTOB;

. opraHuM3yeT © BedeT ChnpaBoYyHO-OMGMOrpaduyecknini annapaT: KaTanoru
(anaBUTHbIA, CUCTEMATUYECKMIA), KaPTOTEKN (CUCTEMATMUYECKYHO KapTOTEKY CTaTew,
TeMaTUYeCKMe KapTOTEKM), 3SMEKTPOHHbIA KaTanor, 6a3bl [aHHbIX M0 NpPoguIo
06pasoBaTte/ibHOW OpraHmn3aLmu.

2.3.2. OcyuiecTsnseT AnddepeHUMpoBaHHOe 6UBIMOTEUHO-MH(OPMALMOHHOE
06cnyXXnBaHne 00y4varoLLNXCS:
] npefocTaBnseT MH(HOPMaLMOHHbIE PECYPChI HA Pa3/INYHbLIX HOCUTENSX;
J opraHusyet 00y4yeHve HaBblKaM He3aBMCUMOro GM6MOTEYHOro Mosb30BaTeNs
W NOTpebuTens UHMopmMaLun, COAENCTBYET MHTErpaLMmnm KOMMIEKca 3HaHUA, YMEHWA
1 HaBbIKOB PaboTbl C KHUIOW N MH(OpMaLMei;

J OKa3blBaeT MH(OPMALMOHHYIO MOAAEPXKKY B PELUeHUN 3aAa4y, BO3HMKAIOLWNX B
npouecce  y4yebHO,  camMoob6pa3oBaTe/IbHOW 1M [OCYrOBOW  [AeSTeNbHOCTU
06yyatoLLmMXCS;

] OpraHmn3yeT MaccoBble MepPONPUATMS, OPUEHTMPOBAHHbIE Ha Pa3BUTME OOLLEN 1
YMTaTENbCKOWN KYNbTYPbl IMYHOCTY;

J COAENCTBYET NeJarorMyeckum paboTHMKam B OpraHu3aummy 06pa3oBaTe/lbHOro

npoLiecca v Jocyra 06yyatoLLmXxcs.

2.3.3. OcyuyecTnseT auddepeHUMpoBaHHOe 6M6IMOTEUHO-MH(OPMALMOHHOE
06CNyXXnBaHMe rneaarornyeckmx paboTHUKOB:

. BbISIBNAET WMHMOPMALMOHHbIE MOTPEOHOCTM W YAOB/ETBOPSAET  3amnpochl,
CBAiI3aHHble C 00YYeHVEM, BOCMIUTaHMEM 00YYatOLLMXCS;

. COAencTBYeT NPOJecCMOHaIbHON KOMMETEHUMM Mefaroros, MOBbLILIEHWUIO
KBa/IM(PMKaL MK, NMPOBELEHUNIO aTTecTauuu;

. OCYLLIeCTB/ISIET TeKyLlee UHGopMUpoBaHue (AHWM MH(opMaLUK, 0630Pbl HOBbIX
MOCTYNNEHNIA U Ny6NNKaLUIA);

. CMOCO6CTBYET NPOBEAEHWNIO 3aHATUWA N0 (OPMUPOBAHUIO MH(OPMALVNOHHOM

KyNbTypbl 00Yy4aloWMXcs, ABNsSeTCa 6a30M AN NPoBeAeHUs MPaKTUYECKUX 3aHATUIA
Mo paboTe ¢ MH(POPMALIMOHHLIMK Pecypcamu.

2.3.4. OcyuwecTnaetr anddepeHLMpoBaHHOE 6MOIMOTEYHO-NHPOPMALIMOHHOE
06Ccny)XnBaHve poauTenent (3aKOHHbIX NpeacTaBuTenein) 0byyatoLwmxcs:



. [OB/IETBOPSET  3aMpocbl  MO/b30BaTeNiel M MHGOPMUPYET O  HOBbIX
MOCTYNNeHUAX B OBMONNOTEKY;

] KOHCY/NIbTUPYET MO BOMPOCaM OPraHU3aLMn CEMENHOro YTeHWs, 3HAKOMUT ¢
MHopMaLIMeld N0 BOCMUTAHUIO AETelA;
. KOHCY/bTUPYET MO BOMPOCAaM YUYebHbIX U3AaHWIA Ans 06yYatoLLMXCs.

3. OpraHuszaumsa aeaTenbHOCTU BUBINOTEKN

3.1. O6uee pyKOBOACTBO  AeATENIbHOCTbIO ~ OMONMOTEKM  OCYLLECTBNSET
PYKOBOAMUTE/b 06Pa30BaTENbHOWN OpraHu3aLmm.

3.2.  HenocpeACTBeHHOE  PYKOBOACTBO o6nbnmnoTekou OCYLLLECTBNSAET
3aBefyoLmnin 6MbIMOTEKOM, KOTOPbIN Ha3HaYaeTcs PyKOBOAUTENIEM 06pa3oBaTe/lbHOM
opraHm3aumu.

3.3. 3aBeaylownin  6UGNNOTEKON HECeT OTBETCTBEHHOCTb B Mpefenax CBOEWn
KOMMETEHLMW 3a OpraHn3aLmIo 1 pesynbTaTbl 4eaTeNIbHOCT BUBINOTEKN.

3.4. 3aBegyowmii 6GMGNNOTEKOI pa3pabaTbiBaeT U NPeACTaBAseT PYKOBOAUTENO
06pa3oBaTeNbHOM OpraHM3aLmn Ha YTBEPXKAEHME Cneaytowmne JOKYMEHTbI:

MONoXeHVe 0 6UbNMOTeKe, NpaBua Nosb3oBaHWsA 6UBNNOTEKON;

M1aHOBO-0TYETHYIO JOKYMEHTaUMIO.

3.5. B cocTaB 61M6/IMOTEKM BXOAMT:

abOHEMEHT;

YUTa/bHBIN 3aST;

0TAen y4ebHUNKOB;

0TAeN MHHOPMaLMOHHO-6MbMOrpatnyeckom paboTsl;

(hoHA ¥ cneymann3npoBaHHbIin 3an paboTbl ¢ My/bTUMEANAHBIMW 1 CETEBLIMY
AOKYMEHTaMU;

MeamaTeka.

3.6. BUBAMOTEYHO-UH(OPMALIMOHHOE  O6CNYXMBaHWE  OCYLLECTBNSETCA B
COOTBETCTBMM C MNyiaHamy paboTbl GUG/IMOTEKN M PEXXMMOM paboTbl 06pa3oBaTe/ibHOM
opraHm3saumu.

3.7. bubnuoteka  BNpaBe  MpPeAocTaBNATb  NnaTHble  GUGIMOTEYHO-
MH(OPMAUMOHHbIE  YCAYTK,  MNepevyeHb  KOTOPbIX  OMpeAensieTca  YCTaBOM
06pa3oBaTesibHOIN OpraHn3aLuu.

3.8. Pexxum paboTbl OGMONMOTEKN OnpeaenseTca 3aBefyrowmM OUOINOTEKON C
Yy4eTOM pexumMa paboTbl 06pa3oBaTe/lbHOM oOpraHusaumMn. OamH pa3 B Mecsl
NpeaycMaTprBaeTCA CaHUTapHbIA eHb, B KOTOPbIA 06CNY)XMBaHWE M0Mb30BaTeNen He
MPOun3BOANTCS.



4. YYeT MoCTYN/IEHUA W BbIObITUA JOKYMEHTOB 6MONMOTEYHOIO PoHAA

4.1. Tprem LOKYMEHTOB B (DOHZ OMO/IMOTEKN BKIHOYAET CNefytoLue onepawuu:
. CBepKa MOCTYMN/IEHNA C NepPBUYHbIM YYETHbIM LOKYMEHTOM (HaknajHas, akr),
BK/IFOYAIOLLIMM CMUCOK MOCTYMUBLUNX AOKYMEHTOB;
. COCTaB/IeHWe MEPBUYHOIO YYETHOro [OKyMeHTa [/ MNOCTYrjaeHun 6e3
COMPOBOAWTE/NIbHON [OKYMEHTaLNN;
. perucTpauma  MnocTynuMBLUMX  OOKYMEHTOB B  Peructpax CymMmapHoro,
rpynnosoro n nHamsuayanbHoro ydeta (FTOCT 7.0.93-2015 «BubnnoTeyHbid (hoHA.
TexHonorus opMMpoBaHNA»),

4.2. Tlpy MNOMNOJIHEHMUN OCHOBHOrO 6GUMBAMOTEYHOro (OoHAA HeobXxoanMmo
cobnofgatb TpeboBaHus PepepanbHOro 3akoHa oT 25.07.2002 Ne 114-®3 «O
NPOTMBOAENCTBUN 3KCTPEMUCTCKOM [AeATeNbHOCTU». [lOKYMEHTbI, BK/IKOYEHHbIE B
nepeyeHb 3KCTPEMUCTCKMUX MaTepUasioB, NpMobpeTaTh 3anpeLweHo, npu BbIABNEHUN X
B )OHAE - U3bIMaTb U3 JOCTYMA.

4.3. Yu4eT 1 06paboTKa JOKYMEHTOB 6M6IMOTEHHOr0 POHA.

4.3.1. Y4yeT 1 06paboTKa AOKYMEHTOB OCHOBHOro ()OHAa OCYLLECTBASETCA
NHAMBMAYaAIbHBIM Ccnocobom. CBefleHMst 0 MOCTYMNMBLUMX MeyaTHbIX [JOKYMEeHTaX
BHOCATCA B «KHUIY CyMMapHOro y4yeTa JOKYMEHTOB OCHOBHOIO (POHAa».

[MocTynMBLWINM AOKYMEHTaM MpPUCBaMBaloT UHANBUAYa/IbHbIA PErUCTPaLMOHHbI
HOMep (MHBEHTApHbLIA HOMEP WAM  WHOW 3HaK, MNPUHATLIA B KayecTBe
PErncTpauyoHHOro Homepa, CUCTEMHBIA HOMep A1 3NEeKTPOHHbLIX AOKYMEHTOB) U
LUNCP XpaHeHus.

PerncTpaumoHHble HOMepPa W LWKGPbI OTMEYatoT B PErnCTpax UHAMBMAYAbHOIO
y4yeTa [IOKYMEHTOB - MHBEHTAPHOW KHUre, KapTOTEKE PerucTpaummn raser, XKypHasos,
YUYEeTHOW 6a3e [aHHbIX.

Bce ak3eMnnsapbl  NPUHATLIX  M3daHWMA  WiTemnentorotes.  LTtemnens ¢
HavMeHOBaHMeM 06pa3oBaTe/lbHON OpraHu3auum AO/MKEH ObiTb  MPAMOYTO/IbHOM
(hopmbl, pasmepom He 6osibLUe Yem 1,5x4 cwm.

LLITemnens CcTaBUTCA Ha 0060poTe TUTY/NLHOrO nmMcta (MpU  OTCYTCTBUM
TUTYNILHOTO INCTa — Ha MEepPBOi CTPaHWLEe TeKCTa Mog 3arfiasuem), Ha 17-i cTpaHuue
Mof, TEKCTOM B JIEBOM HMXXHEM Yray ¥ Ha 0060pOTe Kaxaoro npuioxeHus. Ha
OpoLopax M KypHanax LITeMneNb CTaBUTCA TO/IbKO Ha 0G/0XKe WX Ha MepBoi
CTpaHuLe TekcTa.

CocTaB OCHOBHOrO (hoHAa PUKCMpPYeTCs B KaPTOYHOM angaBUTHOM Karasiore, B
3N1IEKTPOHHOI 6a3e JaHHbIX 6UBNNOTEKN.

4.3.2. Y4eT 1 06paboTka cneuuanuvpoBaHHoro goHga. CneunanMsvpoBaHHbIiA
(hOHA YUMTLIBAETCA U XPAHUTCS OTAENbHO OT OCHOBHOIO 6M6/IMOTEYHOro (PoHAA.

YueT [OKYMEHTOB CreunasiM3MpoBaHHOrO ()OHAA, KakK MHOr03K3eMMasapHOi
NATEPaTypPbl, OCYLLECTBNAETCA TPYnnoBbIM CNnocobom U oTpaxaeTca B «KHure



CYMMapHOro y4eTa y4e6HOro (hoHaa» 1 B KapTOTEKE PErMCTPALMOHHBIX KapTOUeK.

Ha Kaxgoe HauMMeHOBaHME [JOKYMEHTOB  CreuuannM3npoBaHHOro  oHaa
3aBOAMTCA OTAeNbHas YyuyeTHas KapTouka. KapToukm ¢ 6ubnamnorpadmyeckmum
OMnncaHVeM U3AaHuin Yy4eOHUKOB pacCTaBNSKOTCA B YHETHYHO KapTOTEKY MO Knaccam, a
BHYTPW KNaccoB - No angaBuTy (hamuinii aBTOPOB MM 3arfaBuid. Ans KOHTPONs 3a
COXPAHHOCTLIO YUETHbIX KapTOUeK OHU PErUCTPUPYIOTCS B «XKypHane perucrpauuu
YUETHbIX KapTouek y4eGHUKOB.

TexHnyeckas 06paboTKa JOKYMEHTOB NpeayCcMaTpMBAET CreaytoLLve onepauyu:
] MPOCTAB/EHNE HA KAXXAO0M JOKYMEHTE LUTEMMNeNs 6M6MOTEKN B COOTBETCTBUM
C NYHKTOM 4.3.1 HaCTOSLLEro MoN0XKeHs;

] YCTaHOB/NEHME CPEACTB 3alWTbl OT YTpaThl (MarHUTHLIA AaTYMK, paguo-uu,
VHOIA BW, MApPKNPOBKMN);

] M3rOTOB/MEHNE U MPUKPENNEHNE K JOKYMEHTY nacnopTa yyeOHuka. lMacnopT
yuyeOHMKA NPUKNENBAETCS Ha MOCNefHei cTpaHuue y4yebHMKA. 3amnonHseTcs npw
Bblfaue YMTaTento.

Y4eT cneynanmsnpoBaHHOro ()oHAa npesycMaTpmnBaeT OTpaXKeHe ero cocTasa B
CnpaBoYHO-O6MbMOrpadmyeckom annapaTte 6UGNINOTEKN, B TOM YMC/E B 3NEKTPOHHOM
6ase AaHHbIX.

4.4, BblObITUE JOKYMEHTOB 61MOIMOTEYHOIO (hOHAA.

4.4.1. TIpU4MHbI, NO KOTOPbIM [AOKYMEHT MOXeT ObiTb BblBeeH M3 COCTaBa
6M61MOTeYHOro POHAA, BK/IKOHAOT B TOM YMC/e BETXOCTb, Ae()eKTHOCTb, YCTapenocTb
Mo cogepxaHuto, yTtpaty. VICknoueHne [OKYMeHTa U3 6ubnmoTeyHoro oHaa
MPOBOAMTCA HAa OCHOBaHMWM aHa/M3a cocTaBa GMOIMOTEYHOro (HOHAA M Pesy/nbTaToB
ero npoBepKHu.

4.4.2. Tlog BETXOCTbHO [OKYMeHTa MOHUMAKT pe3ynbTaT eCcTecTBEHHOro
CTapeHus Unn M3NYeCKoro U3Hoca AOKYMeHTa.

4.4.3. Tlof, [e(eKTHOCTbH0 AOKYMEHTA MOHMMAKT YaCTUYHYHO WAW MOMHYHO
yTpaty 3KCM/yaTauWOHHbIX  KayecTB  [JOKYMEHTa B  pe3y/nbTaTe  BHELUHEro

BO3encTBus.
4.4.4. Tlop ycTapenoCTblo MO COAepXXaHUK0 MOHMMAKOT MOTEPH aKTYa/lbHOCTU
TEMaTUKN, NoATBEPXKAAEMYHO OTCYTCTBUEM cnpoca ymTartenen, He

BOCTPe60BaHHOCTBIO B MepepacnpesenieHnn 1 peannsauun.

4.45. Top yTpato [OKyMeHTa TMOHMMAKT €ero OTCyTCTBME B (POHAe
O6MONMOTEKN NO MPUYMHAM NOTEPU, XULLEHWSA, BeACTBUA CTUXUIAHOTO, TEXHOTEHHOMOo
(B TOM u4mucrie XakKepCKO aTakM W HEBOCCTAHOBMMOIO C60S  3/1EKTPOHHOIO
06opy0BaHKA) UK COLMAIbHOrO XapakTepa, Nno HeYyCTaHOB/IEHHOW MPUYMHE.

4.4.6. Tlpouecc  WUCK/IOYeHUs  JOKYMEHTOB 13  (oHJa  OGMbInoTeku
OCYLLECTB/AETCA B COOTBETCTBMM C [1OpPAAKOM yyeTa [OKYMEHTOB, BXOAALWMX B



COCTaB O6M6IMOTEYHOro (hOHAA, YTBEPXKAEHHbIM NPMKa3oM MUHKYNbTYpbl Poccumn oT
08.10.2012 Ne 1077.

4.47. BblObITE [OKYMEHTOB 6MOMMOTEYHOTO (POHAA MPOM3BOAMTCA B
pesynbTate UX CNmMcaHUs KOMMUCCKEN, CO3[4aHHOW pyKoBOAMTENeM 006pa30oBaTe/bHOW
opraHm3saumu.

4.4.8. YTunmsaums  CrMCaHHbIX  [JOKYMEHTOB  OMbnMoTeyHoro  oHAaa
MPON3BOANTCA B COOTBETCTBUM C 3aKOHOAATENILCTBOM Poccuiickoi depepaummn.

5. MNpoBepKa AOKYMEHTOB 6M61MOTEUHOrO (hoHAa

5.1. MMnaHoBas MpoBepKa [AOKYMEHTOB OMO/IMOTEYHOro (hoHAa MPOBOAUTCA C
NePUOAMYHOCTBIO OAWH pa3 B MATb JIET Ha OCHOBaHWM rpadimka MNPOBEPKM,
YTBEPXAEHHOr 0 3aBeAyoLLNM BUONNOTEKON.

5.2. BHennaHoBas NpoBepka [JOKYMEHTOB GMOIMOTEYHOro (POHAA NPOM3BOAUTCS
B 0643aTe/IbHOM MOpsAKe:

. NPV BbISBNEHNN (AKTOB XMLLEHUS, 3N10yNOTPE6eHMS X NOPYX JOKYMEHTOB;
. B Cnyyae CTMUXMIAHOrO 6eAcTBMs/ MoXapa WAM  APYruMX 4Ype3BblyaiiHbIX
CUTYaLWiA, BbI3BaHHbIX 3KCTPEMasIbHbIMI YCOBUSIMMU,

J NpyY peopraHn3auun Un NMKBMAALMM 06pa3oBaTelbHOW OpraHu3aLum.

5.3. Tlo wuTOramM nNpPOBEPKM 3aBedytoLMiA  OUBANOTEKON COCTaBNsSET  aKT,
MNOAMUCLIBAET U XPaHUT ero B OWBIMOTEKE B TEYEHWE CPOKa, YCTAHOBNEHHOMO
HOMEHKNATypon aen. Ecnn Kakme-To AOKYMEHTbI OTCYTCTBYHOT MO HEYCTaHOB/EHHOM
NPUYNHE, TO K aKTy MPUKNaAbIBAETCA MX CMIMCOK, B KOTOPOM (PUKCMPYHOTCA CBEAEHUS
0 KONNYeCTBE [OKYMEHTOB O6MONMOTEYHOro (hoHAA B HaIMuMKM U KONWUYECTBe
OTCYTCTBYIOLMX JOKYMEHTOB, B TOM 4YMC/e MO HeyCTaHOBMEHHON npuunHe. B akTe
TaKXXe YKa3bIBaeTCA HOMep W [aTa akTa NpeAblayLUeil MPoBEPKN.

54. Bo Bpems npoBepKM [OOKYMEHTOB OMOIMOTEYHOro ¢oHAa pPaboTHUKM
OTCNEXMBAKOT  HannMuMe SKCTPEMUCTCKMX  MaTepuanoB, KOTOpble BXOAAT B
(heiepasibHbIA CNUCOK, ONYy6/IMKOBaHHbIA MUHIOCTOM Poccumn Ha CBOEM caiiTe.

Ecnu 3aBeaytowmii 6U6/IMOTEKOIN HANAET 3KCTPEMMUCTCKMIA MaTepuras, TO JO/MKEH
OrpaHNyNTb K HEMY AOCTYN CO CTOPOHbI NOMb30BaTENEN.

5.5. Mpn BbISBNEHUM B NpOLIECCE NPOBEPKM  (hoHAA  OTCYTCTBYHOLLMX
AOKYMEHTOB 11 HEBO3MOXXHOCTW YCTaHOB/MEHNS BUHOBHbIX NNL, YObLITKM MO HeAoCTayYaMm
CMUCLIBAKOTCA B COOTBETCTBUN C AEMCTBYHOLIMM 3aKOHOAATENIbCTBOM.



