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1. O6mue nojoxenue

1.1. Hacrosmee nonoxenue paspaborano Ha ocHosaHuu crated 18 ®exepanpsoro 3akona «O6
obpasoanun B P®» or 29.12.2012 roma Ne273-®3, npmkaza or 01.03.2004 roma Ne936 O
peaiM3auuu peuteHus komnerud MunoOpaszosauus Poccuum ot 10.02.2004 roma Ne2/2 «O6
OCHOBHBIX HAIpPaBJIEHUSX COBEPIICHCTBOBAHHSA JCATEIBLHOCTH OHOIMOTEK yupexaeHu# olimero
obpasoBanus Poccuiickoii @enepanuu», B COOTBETCTBUM ¢ [ pakaanckuM KogekcoMm Poccuiickoi
Qenepannyn, DepepanbubiM 3akoHOM oT 25 mions 2002 roga Nell4-®3 « O npotHBOeHCTBHAM
3KCcTpeMHUCTCKO# aedrensHOCTHY U Ned36 DC ot 29 nexadbps 2010 roma «O 3ammre gereit or
uH(pOpPMaINK, TPUYHHSIONICH BPE/l U Pa3BHTHION, Y CTaBa IIKOJIBL.

bubnuoreka sBHseTCS CTPYKTYPHBIM TMOJpasje/ieHHeM IIKOJNBL, YYacTBYIOIIMM B ydeGHO-
BOCITMTATEJIBHOM IIpoliecce B [eIsX odecrnedeHns NpaBa Y4acTHHKOB 00pa3oBareIbHOro mpouecca
Ha GecruiaTHOe mob3oBaHHe 6ubIHOTe HO-HHDOPMAHOHHBIMH PECYPCAMH.

1.2. [JlestenpHOCTh OHOMMOTEKH o0O0meoOpa3oBarTe/IbHOrO yupekaeHus (nanee - OGubiaHoTeka)
orpakaeTcs B YcraBe Kosbl, OOecredeHHOCTh OMOIHOTEKHM Y4eOHBIMH, METOJMYECKHMH H
CIIPABOYHBIMM  JOKYMEHTaMH YYMTBIBA€TCA MpH JMLEH3UPOBAHHH 00Ie00pa3oBaTeILHOrO
YYPEKIIECHHS.

1.3. Ilemn nesrenpHOCTH OMOMHMOTEKH: peanu3amus O00S3aTEIbHOTO MHHHMYMa COJEpXKaHHs
00meobpa3oBaTeNbHBIX MPOrpaMM, UX alalTalys K XW3HH B OOINECTBE, CO3JaHHUE OCHOBBI UIS
OCO3HaHHOrO BBIOOpa M MOCHEIYIOUMIETO OCBOSHHs NPodEeCCHOHATBHBIX 00pa30BaTEIbHBIX
NporpaMM, BOCIHMTaHWE TIPaXKAAHCTBEHHOCTH, TPYIOIIOOWS, YBaKeHMS K HpaBaM H cBoOOIaM
yesioBeKa, Jo0BH K OKpyxKaromed npupoze, Pomune, cembe, popmupoBarue 310poBoro obpasa
KHU3HH.

1.4. JlesrenbHOCTh OHMOIMOTEKM OCHOBBIBAETCS HA NPHHIHIAX JIEMOKDPATHH, TYyMaHH3Ma,
00IIEeI0CTYTHOCTH, IPHOPUTETA OOLIEYEIOBEYECKHX [IEHHOCTE], IPaXKIaHCTBEHHOCTH, CBOOOIHOIO
Pa3BUTHS JIMYHOCTH.

1.5. ITopsa0oK mone30BaHKs HCTOYHHKAaMUA HHYOpMALUH, TEpeUeHb OCHOBHEIX YCIIYT H YCJIOBHS HX
npegocrasieHus onpenengrorca IlonoxxenueM o Oubinmoreke u  [lpaBHiaaMH  TIOJIB30BaHHSA
OubamoTeKo#, yTBEpKICHHBIMU PYKOBOJHTENEM 00111€00pa30BaTeILHOTO YUpeKACHHS.

1.6. Illxona HECET OTBETCTBEHHOCTH 3a JIOCTYIHOCTh M Ka4eCTBO OHOMHOTeYHO-HH(DOPMAILIHOHHOTO
obcayxuBaHus OMOTHOTEKH.

1.7. Oprasmzaimus o6ciyXuBaHUS YYaCTHUKOB 0OGPa30BATENBHOTO TMpOIECca NPOM3BOIUTCS B
COOTBETCTBHHM C [paBHJIaMH TEXHHUKHA O€30MacHOCTH U INPOTHBOINOXAPHBIMH, CAHHUTAPHO-
THrHEHHYECKHUMH TPEGOBEIHHSIMH.

2. OcHOBHBIC 3332a49H
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2.1. OcroBEBIME 3a1a3amy OHOTHOTEKH IBIAIOTCA:

a) obecneucHEE VHacTHHEAM OOpDa30BaTEIRHOID MPOIECca — O00VYAOMIAMCS, MeAarorudyecKum
paboTHHKaM, poIETensM (EERIM 33KOHHBIM NpeACTaBHTensM) oOywarommxcs (gatee -
NOJB30BATEIAM) — JOCTYN2 K HEQODMAIHH, 3HAHHSM, HICAM, KY/IGTYPHBIM LEHHOCTAM
NOCPEJCTBOM HCMOAB30BaHHS OHOIHOTSIHO-HEQOPMAHOHHLIX pecypcoB 00meodpa3oBaTe/IbHOTO
YUpEKICHHS Ha pPasIHuHBIX HOCHTEIsX: OyMaxsHOM (XxHHAHBH (QoHIL (OHI NEPHOAMYECKHX
U3/1aHui); MareEuTHOM (oHa ayamo- ¥ sHacoxacceT); urdposoM (CD-aHCKH); KOMMYHHKATHBHOM

(KOM’II]:IOTCPHBIC CETH) H HHBIX HOCHTCIAX,
6) BOCIHIHHTAHHE KYJIBTYPHOIO H Tpa&XIaaCKOro CaMOCO3HaHHA, MNOMOLI: B COHHATH3AIHH
06}”]&&011161‘ (003 8 Pa3sBHTHH €10 TBOPHECKOIro NOoTEHIHAIA,

B) GOpMHpOBaHHE HaBHIKOB HE3aBHCHMOIO OHOIHOTEYHOINO TNOIL30BaTels: OOVYEHHE [OHCKY,
0TOOpY ¥ KDHTHYECKOH OIICHKE HHMDOPMAIIHHN:

I) COBEPUIEHCTBOBAHME INPENOCTABANEMBIX OMOIHOTEKOH YCIAYTr Ha OCHOBE BHEIPEHHS HOBBIX
UH(POPMAIMOHHBIX TEXHOIOTHH H KOMITLIOTEpH3alNE OH0IHOTe9HO-HH(OPMAHOHHEIX [TPOLIECCOB,
dbopmuposanue koMpopTHOIH OUOTHOTEIHOH CpesL.

3. OcHoBHBbIE PYHKIHH
3.1. Jlns peanu3anyuu OCHOBHBIX 3a/a4 OnOnHoTEKa:
a) Qopmupyer ¢GoHx OuOMMOTEYHO-HHPOPMALMOHHBIX pecypcoB  00meodpa3oBaTeNbHOrO
YUpeNICHHS:
* KOMILIEKTYET YHUBEPCAJIbHBIH QOHJ YyUeOHBIMH, XyI0KECTBEHHBIMH, HAYIHBIMH, CIIPABOYHBIMH,
1eIarOrMYeCKMMH M Hay4YHO-TIOMY/IAPHBIMH JOKYMEHTAMH Ha TPAIHIHOHHBIX H HETPaIAIIHOHHBIX
HOCHTEJISIX HHpOPMAIIHH;
* nononHseT ¢oHA HHPOPMALMOHHBIMH pecypcamu cetn MurepHer, 6azamu u GaHKaMH JaHHBIX
JPYTHX YUPEKJIEeHUH U OpraHu3aruii;
* aKkKymynupyeT (OHA JOKYMEHTOB, CO3/aBaeMbiX B 00meobpa3oBareibHOM YyYpekICHUH
(my6maxammit 1 paboT nexaroros o0IE0Opa3OBaTEAEHOIO YUPEKICHNUS, TyHIIHX HaY9HBIX paboT u
pedeparo odyyaromuxcs 4 1Ip.);
* OCYIECTBIIET pa3MeIleHHe, OPraH|3aluIo U COXPAHHOCTE JIOKYMEHTOB;

0) coznaer UH(GOPMAITMOHHYIO MPOAYKIIHIO:
. OCYIINECTBIISIET aHAJIMTUKO-CHHTETHYECKYTO nepepaboTky HHpOpPMAIIUH;
* OpraHmMsyeT M BeleT crnpaBouHO-OmOimorpaduueckuii ammapar: Karanord (aindaBHTHBIH,
CHCTEMAaTHYECKHH), KapTOTEKH (CHCTEMATHUYECKYIO KapTOTEKy CTaTed, TeMaTHYeCKHE KapTOTEKH),
3NEKTPOHHEIH Katanor, 6a3kl JaHHBIX 10 MpohuTo 0611e00pa30BaTEIBEHOIO YUpekK IeHHS,
* pa3pabaTeIBaeT peKOMeH,JaTenbHbIe OuOnuorpaduyeckue nocodus (Crucku, 0630psl, yKazaTelu u
T.IL);
* obecnieynBaeT HHPOPMHPOBaHHE M0Ib30BaTeNeH 06 MHPOPMAIIMOHHOM TPOLYKIUH;
B) ocymectBiasger guddepennmposanHoe  Gubnuoreuno-uHbOpMANHOHHOE  00CITyKHBAHHE
00y4Jaromuxcsi:
* IpeNoCTaBiIsieT UHPOPMALMOHHBIE PECYPChl HA PA3/IHYHBIX HOCHTEISNX Ha OCHOBE M3y4YEHHS MX
HUHTEPECOB H UH(OPMALUOHHBIX noTpebHOCTeiH;
* CO3/1aeT YCIOBHS Ul peau3alii CaMOCTOATETBHOCTH B OOYYEHHH, IIO3HABATEJILHOM,
TBOPYECKOH IEATENBHOCTH C ONOPOM HAa KOMMYHHKAIHWIO; CIOCOOCTBYET PAa3BHTHIO HABBIKOB
camMo00yueHHs (y4acTHe B CETEBBIX ONUMITHANAX, TEJEKOMMYHHKAIIMOHHBIX MPOEKTaX B CHCTEME
JUCTAHIIMOHHOTO o0yuenHus);
* opraHu3yeT oOyyeHHMEe HaBBIKAM HE3aBHCHMOTO OMOIMOTEYHOro IMOJIB30BATENs U MOTPeOHTENs
uH(popMaIKH, cONeHCTBYET HHTErpallMi KOMILJICKCa 3HAHWH, YMCHUM W HaBBIKOB pabOThI ¢ KHUIOM
1 nHpOpMaImei;
* OKa3bIBaeT MH(OPMAIIMOHHYIO IOAJEPKKY B pELICHUM 3ajiay, BO3HHKAIONIMX B IPOIECCE MX

y4yeOHOH, cam000pa3oBaTeIbHOH 5| J0CYTroBOH JIESTEIIEHOCTH;
* OpraHM3yeT MacCOBbIE MEPONPHITHS, OPHEHTUPOBAHHBIE HA Pa3BUTHE O0LIEH, U YUTATEIHCKOMN
KYIbTYPBI JINYHOCTH, COZIEUCTBYET PasBHATHIO KPHTHYECKOI0 MBIILIEHH,
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* CcoIeHCTBYeT 4WIEHaM T[IeJarorHyYecKoro KOJUIEKTHBA H aJIMHHHCTPALMH YUpPEXKIEHHA B
opraHu3aluu 00pa3oBaTeILHOrO IMpolecca U aocyra odydawmuxcs (MpocMOTp BHACOGHIEMOB,
CD-nucKoB, Ipe3eHTAIlHA Pa3BHBAIOLINX KOMIIBIOTEPHBIX HID);

* PYKOBOIMT BOCIHHTATEIBLHOH paboTod C KHHMTrOif B rpynmax OpPOIEHHOro IHS, B Kiaccax
KOMIIEHCHPYIOIIEro 00y4eHusi, B KOPPEKIIHOHHBIX Kjlaccax (IIpH HX HAIHYHH);

r) ocymectBiaser aubdepenuupoBanHoe OubnmoTeuHo-HHPOPMALMOHHOE  OOCIY)XHBaHHE
M€IarOTHYECKUX PabOTHUKOB:

* BhIABJISIET MH(DOPMAUMOHHBIE TOTPEOHOCTH K YJAOBJIETBOPAET 3alIPOChL, CBA3aHHbIE ¢ 00y4YEHHEM,
BOCITUTAHHEM H 3/I0POBBEM JIETEH;

* BBMBISET HHOOpPMAIMOHHBIE TMOTPEOHOCTH ¥ YIOBJISTBOpSET 3ampockl B 0OmacTu
Te/IarOTHYeCKUX MHHOBALMH U HOBBIX TEXHOJIOTHIA;

* copelicTByeT mnpodeccHOHANbHON KOMMETEHIMH, MOBBINCHHIO KBATH(OHKAINH, NPOBEACHUIO
aTTeCcTaluM;

* cosmaer OaHK menarorud4ecko MHGOpMAIMK KaK OCHOBBI €AHHOH HHPOPMAIMOHHOW CITYXOBI
001e00pa3zoBaTeIbHOr0 YYpeXKIeHHs, OCYIIECTBISeT HAaKOIIeHHe, CHCTeMaTH3auio HHpopMaIun
o npeaMeTaM, paznenam H TeMaM;
* Oprasm3yeT JOCTYN K OaHKy Meaarornyeckod HHGOOPMAIHH Ha MOOBIX HOCHTENISX; MPOCMOTP
3JIEKTPOHHBIX BEPCUI NENAarori4eCKiuX H3daHui;

* OCYIIECTBI/IET TeKyllee HHGopMHpOBaHHE (IHH WHOOpMALHH, 0030pbl HOBBIX MOCTYIUICHHH H
nyOyuKanuii), tHGopMUpOBaHHE PYKOBOACTBA 00e00pa30BaTeIbHOIO YUPEKIECHUS 10 BOIIpOCcam
yIpaBieHus: 00pa3oBaTeIbHBIM ITPOIECCOM:

*  MONJEPKHBACT JEATENBHOCTh MEAarorHdecKkHx paboTHHKOB B 007acTH  CO3JaHUA
AHQOpPMAMOHHBIX  MPOAYKTOB  (I0KymeHTOB, ©0a3 jaHHeIX, Web-cTpanun ®  T.0.);
* cIOCOOCTBYET MPOBEJICHHIO 3aHATHI 110 GOPMHPOBAHHIO HHYOPMAIIMOHHOMH KYJIBTYpPHI; SBJISETCS
Gazoit Ui IPOBeIeHHS IPAKTHYECKHX 3aHSNTHIl 10 paboTe ¢ HHGOPMALMOHHBIMU pecypcaMu;

o) ocymecrsiaser aup¢epeHnupoBanHoe OHOIHOTEYHO-HHMOPMANHOHHOE  OOCITy>XHBaHHE
pouTenci (HHBIX 3aKOHHBIX NIPEeCTaBHTENIEH ) 00yHaromHXCs:

* YIOBJIETBOPSAET 3alpOCh! MOJIb30BaTe eH H HHPOPMHPYET O HOBBIX NMOCTYIUICHUAX B OHOIHOTEKY;
* KOHCYJIBTHPYET II0 BOIIpOCAM OpraHH3allMH CEMEHHOro YTeHHs, 3HAKOMHUT ¢ HHpopMauuei 1o
BOCIIATAHHUIO JeTeH;

* KOHCYJIbTUPYET [10 BOIpOcaM y4eOHBIX W3JaHHMH U1 00y4Jaronmxcs.

) obecreunBaeT 3aUTy JAeTed OT BpeIHOMH I HX 3/I0pPOBbs W pa3BHTHA HH(pOpMAIHH;

JK) OCYHIECTBIISET CBEpPKY MOCTyNAlomMX B OMOIMCTEKY JOKYMEHTOB (Ha MOOBIX HOCHUTESAX) C
(heeparbHBIM CITUCKOM 3aNpelIEHHBIX MAaTEPHAJIOB IKCTPEMHUCTCKOIO COJIEpKaHus He pexxe 1 pasa
B mnonrona. [lpu  oOHapykeHWH 3anpeni€HHBIX MATEPUANOB 3KCTPEMHUCTCKOTO COJEpKaHHUs
COCTABJISIETCA AKT C IEJIBIO HEJOIyIeH!Ss oNaaanus uX B GOHI OTKPEITOTO JOCTYIIa;

3) He jomyckaer oOyuarommxcs K VHrepHer-pecypcaM, JIEKTPOHHBIM  JOKYMEHTaM
3KCTPEMHUCTCKOrO Xapakrepa.

4. Opranu3zanus JeaTeJIbHOCTH OHOHOTEKH

4.1. Crpykrypa OuOnuoTekd: aOOHEMEHTHBIH OTZel, BKIIOYaeT oTjensl  y4eOHUKOB,
uHpopMaHoHHO-OubIMorpaduueckoit paboTel, Gon.

4.2. bubmmoreuno-uHpopMaHOHHOE OOCIYKUBAHHE OCYIIECTBISETCS HAa OCHOBE OMOIMOTEYHO-
HH()OPMAIMOHHEIX DPECYpPCOB B COOTBETCTBHH ¢ Y4YeOHBIM H BOCIHUTATEIBHBIM IIaHAMH
00111e06pa30BaTEILHOr0 YUPEKACHHUSI, IPOrpaMMaMH, TPOEKTAMH H IIaHOM paboThl GUOIMOTEKH.
4.3. CnoHcopckas NOMOILIb, TOJMydeHHas OuOMMOTeKOM B BHJe IENeBEIX CpEJCTB Ha
KoMIIekToBanue GoHIa U 3aKynKy o6opy/1oBaHHs, He BiedeT 3a coboi CHHXXKEHUS HOPMAaTHBOB M
(wm) abcomoOTHEIX pa3MepoB (uHaHcHpoBaHus U3 Oropkera mkonasl. JleHexHsle cpeicTsa 3a
chaHHyrO OMONMOTEKOW MakynaTypy PacxXoAyloTcs Ha YIYYIIEeHHE MaTepHalbHO-TEXHHYECKOMH
0a3pl OMOIHMOTEKH, MOANUCKY IPOodeCcCHOHANBHBIX H3/1aHHH, KOMIUIEKTOBaHUE QOH/Ia JOKYMEHTOB.
44. B mpemax oOecrnedeHus MoJepHH3alMM OHOIHOTEKM B YC/IOBHSX HH(GOpMaTH3alUHH
ofpa3oBaHuss W B IMpefeiax CpeACTB, BBIIEASIEMBIX YYPEIUTEAMH, INKoIa oOecrnednBaeTt
OubIHOTEKY:

MBOY «COIIN:1 C.IL. TBAPJEHCKOE»
HAJTEPEYHOT'O MYHUIIUITAJIbLHOTI'O PAHOHA

_




* TrapaHTHPOBaHHBIM (HHAHCHPOBAHWEM KOMILIEKTOBAaHHS OHOIHMOTEYHO-HHPOPMAIMOHHBIX
pecypcoB (B cMmeTe YYpeKICHHS BBIBOIHTCS OTIEJBHO);
* HEOOXOIMMBIMH CIYXeOHBIMH M MPOM3BOACTBEHHLIMH [OMEIIEHHSMH B COOTBETCTBHH CO
CTPVKTYpoii OMO/IHOTEKH H HOPMATHBAMH 10 TeXHHKE 0€30MacHOCTH KCIUTYaTAllHH KOMIIBIOTEPOB
(oTcyTcTBHE BBICOKOH BIQKHOCTH, 3aNbLICHHOCTH MOMEIICHHSA, KOPPO3HOHHO-aKTHBHEIX [IPHMECEH
WIH  DIEeKTPONpPOBOAAIICH TMBUTH) H B COOTBETCTBHH ¢  mnosioxeHmsamu  CanlluH;
* COBPEMEHHOH 3JIEKTPOHHO-BHIYMCIIMTEIBHOH, TEIEKOMMYHHKALHOHHOH M  KOIHMPOBAIBHO-
MHOKHTEIbHOH TEXHUKOU U HEOOXOIUMBIMH IpOrpaMMHBIMHA MPOAYKTaMH;
* PEMOHTOM M CEPBHCHBIM OOCTY)XMBaHHEM TEXHHKH H 00OpyJoBaHHA OHOIHOTEKH;
* OHOIMOTEYHON TEXHHKOH W KaHIEIAPCKAMH PHHAICKHOCTAMH.

4.5. mKoma co3JaeT YCIOBHS IS COXPaHHOCTH anmaparypsl, OOOpYAOBaHHS H HMYIIECTBA
O6ubnuorexu.

4.6. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KauyeCTBO KOMILIEKTOBAHHS OCHOBHOro (omza
O6ubmMoTexH, KOMIUIeKTOBaHWE y4deOHOTro (OHIa B COOTBETCTBHHU C (helepaTbHBIMH MEpeUHSIMH
y4eOHHKOB M y4eOHO-METOAMYECKMX H3JaHHH, CO37aHHe HEOOXOAMMBIX VCIOBHHA s
JEATEILHOCTH OHONMMOTEKH HECeT PYKOBOAWTEIL 00meodpa3oBaTe/IbHOTO YUPEKICHHS B
COOTBETCTBHH C Y CTABOM IIKOIBL.

4.7. Pexum pabotel OMOIMOTEKH ONpeaeiseTcs 3aBeayromuMm OubanoTexoi (GHOIHOTEKAapeM) B
COOTBETCTBHH C NpaBHJIaMH BHYTPEHHEr0 pacnopsaxa mxoiasl. [Ipy onpeaenenun pexuma paboTsl
OuOMOTeKH IIpelyCMaTPHBAETCS BhUICTICHHE:

* IBYX 4acoB paboyero BpeMEeHH €KeIHEBHO Ha BHINOIHEHHE BHYTPHOHOIMOTEYHOM paboTsI;

* OJIHOrO pasa B MECHAll — CAHHTApHOIO IHA, B KOTOpBIH OOCIYKHBAaHHE NOJb30BaTeNeH He
IIPOU3BOUTCS

* HE MEHEee OJHOTO pa3a B MEeCsHI] — METOAHYECKOro IHs.

4.8. B mensix obecneyenus palHoOHATBEHOIO HCIOIL30BaHMs HHGOPMAMOHHBIX pecypcos B pabore
C OETEMH M FOHOIIECTBOM OHOMHOTEKAa 00INEe00pa3oBaTENBHONO YUPEKICHHS B3aHMOIECHCTBYET C
6ubmmorexamun MunHcTepeTBa KyIbTyphl Poccuiickoi @enepanny.

S. Ynpasiienue, mraTbl

5.1.Ynpapnenne OuOIHOTEKOH OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickon @enepanuu, cyosextoB Poccuiickoit ®eepanuu 1 Y cTaBOM HIKOJEL.

5.2.06mee pyKOBOJCTBO AESTEIBHOCTBIO OUOIMOTEKH OCYIIECTBISET THPEKTOP LIKOJIBL
5.3.PyxkoBoacTBO OMOMMOTEKOH OCYLIECTBISET 3aBeAyromui OuOmmoTeKod (GuOIHOTEKApH),
KOTOPEIM HECET OTBETCTBEHHOCTh B Ipejesax CBOGH KOMIETSHIMH mepen OOImecTBOM H
pyKoBoOIHTENEM 001e00pa3oBaTENbHOIO yUpekIeHHs, 00yJaroIUMHUCS, UX POXATENSIMHA (MHBIMH
3aKOHHBIMHM IIPEJCTABUTE/ISAMH) 3a OPraHU3ALMIO U Pe3yNbTaThl ACATEBHOCTH OHOIHOTEKH B
COOTBETCTBHH C (DYHKIHOHAIBLHBIMH 00S3aHHOCTSMH, IMPELyCMOTPEHHBIMH KBaIA(GHKAMOHHBIMH
TpeOOBaHHAMHU, TPYAOBBIM JOrOBOPOM H Y CTaBOM IIKOJIBI.

5.4. 3asenyrommii OGubGnuorekoit (6ubimorexaph) Ha3HA4aeTCs AMPEKTOPOM IIKOJBL 5.5.
MeTtoau4yecKoe COMpOBOXKICHHE AEATEIBHOCTH OHOIHOTEKH 00ecreunBaeT CeHaIUCT (METOIMCT)
no y4eOHbIM (OHIaM H IIKOJbHBIM OuOIMOTeKaM YIipaBieHHs 0Opa30oBaHHS MYyHUIMIATBHOIO
pakoHna.

5.6. 3aBenyrommit 6GubnmmoTekoit (OubauoTekaps) paspabaTbiBaeT M NPEACTABIAET PYKOBOIMUTENIO
LIIKOJIBI HA YTBEPXKIACHHUE CIEAYIOIIHE JOKYMEHTBI:

a) TOJIOKEHHE 0 oubanoTeke, TpaBHIIa TI0JTh30BAHHA OubamoTeKoit;
0) MIaHORO-0TYETHYIO JTOKYMEHTAIHIO;

B) TEXHOJIOTHYECKYIO TOKYMEHTAIHIO.

5.7. Tlopsnmox KOMIUIEKTOBaHMS InTarta OubmuoTexkH 0O0mEeo6pa3oBaTeIBHOTO —YUPEKICHHS
PErjlaMEHTHPYETCS €0 Y CTaBOM.

5.8. Ha pabGory B OubimoTeKy NpuHHMAIOTCS JIHIA, HMEIOIIHe HeOOX0 UMY ITPODECCHOHATBHYIO
IOATOTOBKY, COOTBETCTBYIOIYIO TpeOOBaHMSM KBATH(QHUKAMOHHOW XapaKTEPUCTHKHA 10
JOJDKHOCTH M NOJYYEHHOH CIeNUalbHOCTH, INOATBEPKIACHHYIO NOKyMEHTaMH 00 00pa3oBaHHH H
(unu) KBaTHHUKAIAH.
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5.9. PaGoTHHKH OHOIMOTEK MOTYT OCYIIECTBIATH I€JarorudecKyio AesiTebHOCTh. CoBMeEINeHHe
6ubHOTeYHO-HHMOPMAIMOHHOH W MeJarorHYecKoi JesTeNbHOCTH OCYIIECTBISAETCS PabOTHHKOM
OHOIHOTEKH TOMBKO Ha 100POBOILHOH OCHOBE.

5.10. TpymoBsie OTHOWIEHHs PabOTHHKOB OHOTHOTEKH M 00MIE0Opa3OBATENBHOIO YUPEKIACHHS
PEryJMpYIOTCS TPYJAOBBIM [OTOBOPOM, YCJIOBHA KOTOPOro HE JO/DKHBI ~MPOTHBOPEYHMTH
3aKoHoJarenbcTBy Poccuiickoi @enepanuu o Tpyae.

6. IIpaBa 1 00s13aHHOCTH PaboTHHKA OHOIHOTEKH

6.1. PaGoTHuKH OMOIHOTEK UMEIOT MPABO:

a) CaMOCTOSTENbHO BHIOMpATh (OPMBI, CPeICTBA M METOIbl OMOIMOTEYHO-HH(POPMALHOHHOTO
obcmykuBaHKUsA 00pa30BaTEIFHOTO U BOCIHTATEIBLHOrO MPOLECCOB B COOTBETCTBHH C LEIAMH H
ja/la4aMM, YKa3aHHBIMH B ycTaBe o00meo0pa3oBaTebHOrO YYpPeXkICHHS H MOJNOKCHHH O
oubauoreke 061e06Pa30BATENBHOIO YUPEKACHHS,

6) TpOBOJMTE B YCTAHOBIEHHOM TOpsake (aKyIbTaTHBHBIC 3aHATHS, YPOKH H KDYKKH
6ubanoreuno-6ubnHorpaduIecKuX 3HaHMH H HHYOPMAIIHOHHON KYJIbTYPHI,

B) OIpeneNaTh HCTOYHHKH KOMILIEKTOBaHHsA HHGOPMAITHOHHBIX pecypcos;
r) H3BIMATh ¥ PEAIM30BbIBATH AOKYMEHTBI H3 (QOHI0B B COOTBETCTBHH C HHCTPYKLHEH MO ydeTy
onbmoTeqnoro (poxna;

1) OIpeeNaTh B COOTBETCTBHH C NMPABHIAMH MOTb30BaHKs OHOIMOTEKOH 001eo0pasoBaTebHOI0
YUpexX/IeHHsI, YTBEPXKIEHHBIMH DYKOBOIHTEIeM O0O0LIe00pa30BaTeIbHOTO YUPEKICHHA, H IO
COTJIACOBAHMIO C POJMTENBCKAM KOMHTETOM HIH MONEYHTEILCKAM COBETOM BHIBI M- pasMephl
KOMIICHCAIIMH ylep6a, HaHECEHHOTO MOTb30BATEIAMH OHOTHOTEKH;

€) BHOCHTH TpEIOKEHHS DPYKOBOIHTEMO  00meo0pa3’oBaTebHOTO  YYPEKIACHHA MO
COBEPIIEHCTBOBAHMIO OIUIATHI TPY/A, B TOM 4HC/e Han0aBoK, 10TIaT U IPEMUPOBAHHAS PAOOTHHKOB
GHOMHOTEKM 3a JOMOMHHTENBHYI paboTy, He BXOISIIYIO B KDY OCHOBHBIX OOS3aHHOCTEH
paGOTHHKOB OHOIMOTEKH; IO KOMICHCALMOHHBIM MEPONPHSATHSM, CBA3aHHBIM C BPEIHBIMH
ycnoBusAMHE Tpyaa (6ubimoTeuHas NbUTh, MPEBINIECHAC HOPMAaTHBA PadOTHI Ha KOMITBIOTEpE).

%) Y4acTBOBaTh B ynpaBiieHHH 00meo0pa3oBaTe/bHbBIM YIPSKICHHCM B MOPS/IKE, ONPEICIsIEMOM
YCTaBOM YUPEXKIACHHU,

3) HMETh €XKETOIHBIN OTIYCK 28 Ka/leHIapHBIX AHEH W JONOIHUTEIbHBIH ONIaYHBAEMbIH OTITYCK B
COOTBETCTBHH C KO/UIGKTHBHBIM JIOTOBOPOM MKy pabOTHMKaMH ¥  PYKOBOJCTBOM
0011e00pa30BaTeIBHOTO YIPEKICHNS HIH HHBIMU JIOKATbHBIME HOPMaTHBHBIMHA aKTaMH,

u) GBITH NpPEICTABISHHBIMA K Pa3IMYHBIM (OpMaM MOOIMIPEHHs, HAarpajaM M 3HaKaM OTJIMYHSA,
NpeayCMOTPEHHBIM TUIst pabOTHUKOB obpa3zoBaHus %} KyJIbTYDBI;
K) y4acTBOBaTH B COOTBETCTBHM C 3aKoHomaTenscTBOM Poccumiickoit @enepaumu B pabore
OHOTHOTEYHBIX aCCONUALIHHN HIIM COKO30B. *

6.2. Paborauku 6ubHOTEK 00s3aHBL:

a) o0ecHeYnTh MONB30OBATENSIM BO3MOKHOCTB paboThl ¢ HHPOPMALMOHHBIMH ~PeCypcamu
OHOTHOTEKH,

6) wuHGOPMHPOBaTH IMOJNB3OBaTENel O BHAAX MPEJOCTABIsAEMbIX OHONHOTEKOH  yCuyr;
B) 00€CIeYnTh HAYYHYIO OpraHu3auio QOHIOB U KaTalOroB;

r) GopMHPOBATH GOHIBI B COOTBETCTBUH C YTBEPHKICHHBIMHA (e/IepaIbHBIMU MEPeIHIMH yIeOHBIX
u3naHuil, o6pasoBaTebHBIME TIpOrpaMMaMK 00IIe00pa3oBaTEIbHOTO YUPESKACHNUS, WHTEPECAMH,
MOTPeGHOCTSIME | 3aIIPOCAMH BCEX KAaTErOpHi MOJIb30BaTENIeH;

1) coBepIIeHCTBOBAaTh HWH(POPManHOHHO-OnGIMOrpaduyeckoe ¥ OubiHoTeuHOE OOCIYXKHBAHHE
MMOJb30BaTelIeH;

¢) obecleunBaTh COXPAHHOCTH HMCHOJB30BAaHMS HOCHTeNeH HHQOpMAlMM, MX CHCTEMATH3alMIO,
pa3MEIICHUE U XPAHEHHE;

%K) obecreunBaTh PeKHMM pabOThl B COOTBETCTBHH C MOTPEOHOCTSMH MOJIB30BATEICH H paboToii
00meo0pa30oBaTeNbHOrO YUPEKICHUS,

3) OTYMTHIBATBCA B YCTAHOBIEHHOM IIOPAJKE IMEpell PYKOBOAMTENEM 0OImeoOpasoBaTebHOTO
YUPEKICHNS;

H) MOBBIIIATH KBATH(QUKALIHIO.
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7. TIpaBa u 00S3aHHOCTH MOAb30BaTe€H oubImoTekH

7.1. Tlonb3oBarenn OUOIHOTEKH HMEIOT NPaBo:

a) momy4aTh [MOJNHYI0O HHpoOpmauHio O cocTase oudmoreunoro ¢oHaa, HHOOPMAIMOHHBIX
pecypcax u MpeocTaBIseMbIX OHONMHOTEKOH yCayrax;

0) M0JIL30BATHCA CNpaBOoYHO-OHOTHOrpadHIeCKHM anmnaparoM 6ubnuoTexy;
B) IOJNydYaTh KOHCYJIbTAlMOHHYIO TOMOLIb B [MOHCKE H BBIOOPE HCTOYHHKOB HH(pOpMaLuu;
r) [OJIydaTh BO BPEMEHHOE I0Tb30BaHAE Ha a0OHEMEHTE H B YHTAIBHOM 3a/I¢ NICYATHBIE M3/aHN,
ayJMOBH3YaAIIbHbIE JNOKYMEHTBI H ApyTrHE HCTOYHHKH HH(pOPMAILHH;
1) IPOUIeBaTh CPOK MOJIL30BAHMS TOKYMEHTAMH:

e) IoNMyJaTh TemMaTudeckue, haxrorpapuuecKue, yTOUHAIOUNE U OubmmorpaduyecKue CIpaBKH Ha
ocHoBe (oHaa OHOIHOTEKH;

) IOMyYaTh KOHCYJbTAlMOHHYIO MoMoms B paboTe ¢ uHpopMaIell HAa HETPaMIMOHHBIX
HOCHUTE/AX npu MOTb30BaHHH 3IEKTPOHHBIM H HHBIM 000pyIOBaHHEM;
3) y4acTBOBATh B MEPONPUATHIX, IPOBOIHMBIX OHOMHOTEKOH; '
u) oOpamarbcs U1 PaspeIicHES KOHQIMKTHOH  CHTyaluh K  PYKOBOJIHTEIIO
0011e00pa30BaTEILHOTO YIPEIKICHHS.

7.2. Tlonp3oBarenu GUOTHOTEKH 00A3aHbL

a) cobIIIoNaTh MpaBUIa MOJTb30BaH s OHOIHOTEKOMH:

6) GepexHO OTHOCHTECS K NPOM3BEICHHSM Ne4aTH (HE BHIPLIBATH, HE 3aru0aTh CTPaHHII, He JlellaTh
B KHHMrax [OJ4epKWBAHWH, [OMETOK), HHBIM JOKYMEHTaM Ha PpasTHYHBIX HOCHTEIAX,
000pyA0BaHHIO, HHBEHTAPIO:

B) MOJNEPXKHUBATh MOPAJOK PACCTAHOBKH JOKYMEHTOB B OTKDHITOM JOCTYNE OubIMOTEKH,
pacnooXeHus KapTo4eK B KaTtajorax H KapTOTeKax;
r) NMONB30BATECA LEHHBIMH M CHPaBOYHBIMH JIOKYMCHTAMH TOJIBKO B TOMCIICHHH O6ubmuoTexH;
n) yOenuThCcsd NpH MONYYCHHWH IAOKYMEHTOB B OTCYTCTBHH nedekToB, a NpH OOHAPYKEHHH
npouH(GOPMUPOBATE 00 3TOM pabOTHHKA OHOIHOTEKH. OTBETCTBEHHOCTh 3a OOHApYKCHHBIC
nedeKTH B ¢/[aBaeMbIX JIOKYMEHTAX HECeT MOCIEIHHAE M0b30BaTeNb;

€) pacIUChIBATHCS B UATATEIBCKOM GOpMYIIApe 3a KaK/IbIH MOJYYeHHBIH JOKYMEHT (HCKIIOYEHHE:
obyqaromuecs 1—4 K1accoB);

%K) BO3BpamaTh JOKYMEHTBI B OoubmoTexy B YCTaHOB/ICHHBIE CPOKH;
3) 3aMeHATH JIOKyMEHTH! OHOIHOTEKH B Cly4ae WX YTPaThl WA MOPYH UM paBHOLCHHBIMH, mbo
KOMIIGHCHPOBATE YIIepO B pasMepe, yCTaHOBJICHHOM MPaBHIIaMH 0J1b30BaHMA 6ubnmoTeKoii:

i) MOJTHOCTBIO paccuuTaThcs ¢ OHOMMOTEKOH MO HCTEYCHHH CpOKa obyuenusi wiM paboTsl B
001e00pa3oBaTeIbHOM YUPEIKIACHUH.

7.3. TlopsIoK mo/b30Banus OuOIMOTeKoH

a)-3anuch oOydarommxcs 001meo0pa3soBaTeIbHOI0 YUPEXKACHHA B OubMOTEKY MPOU3BOAMTCS IO
CIIMCOYHOMY COCTaBy Kjlacca B WHIMBHIYAIbHOM IOPSIKE, NENAroruyeckux u HHbIX paboTHHKOB
061e06pa30BaTeNFHOTO  YUPEXKACHHS, poJuTeNed  (MHBIX — 3AKOHHBIX [peCTaBUTENeH)

obyuarommxcs — o nacmnopry;
) nepeperucTpanus M0JTb30BaTeseH OubIMoTEKH MPOU3BOIUTCS €XKEeroHo;
B) JOKYMEHTOM, MOATBEPXKIAIOIAM IPaBoO MOAb30BAHHA OHOIMOTEKOM, ABISETCS UMTATENBCKUA
bopmyssp;

r) umrarenbckuit GopMysnsip (GMKCHpyeT Aary BbIIauM TOB30BATENIO JOKYMEHTOB M3 ¢bona
GUOIMOTEKH ¥ UX BO3BpAlIeHNs B OHOIHOTEKY.
7.3. TlopsnoK MOJIb30BaHus A00HEMEHTOM:!
a) MOJIB30BATENM MMEIOT IPaBO HOJYYHTh HA JIOM W3 MHOTOTOMHBIX W3aHui He Oonee ABYX
JOKYMEHTOB O/IHOBPEMEHHO;
6) MakCcHMAaJIbHbIE CPOKH TT0JIb30BaHUSA JOKyMEHTaMU:
— yuebHuKH, yieOHEIE TTOCO0HS - yueOHBIH rof;
— Hay9HO-TIONYJIsAPHAsL, [I03HABATEIbHAs, XY/I0’KECTBEHHAs TUTepaTypa -1 mecs;
— NepHO/IMUECKHe W3/IaHHS, U3/IaHHUs TIOBBIIIEHHOr0 Cripoca -15 nHei;
B) [IOJIE30BATEM MOTYT IPOJUTHTH CPOK TOJIB30BAHHS NOKYMEHTAMH, €CIIH HA HUX OTCYTCTBYCT
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CHPOC CO CTOPOHE! IPYTHX NOIL30BATCICH.

8. lIpswmoii 3anpeT B3 pacHpPoCcTPaEeHNEEe THTEPATYPhi IKCTPEMHECTCKOIH HANPABIEeHHOCTH

81. B coorsercrsEm ¢ QescpamsEniv  3akoHOM «0 NPOTHBOZEHCTBHH  KCTPEMHCTCKOM
aestenbHOCTE» Nell4-@3 ot 25 mons 2002 roza 3anpemeHO paclpOCTpaHEHHE, POH3BOACTBO,
XpaHCHAC H HCHOJL30BaHHC IHTCPATypPhl IKCTPDEMHECTKOH HANpPaBICHHOCTH B IIKOJBHOM
OnbanoTeke.

8.2. 3akoH ompesenseT IKCTPEMHCTCKHE MaTepHaThi KaK NpeIHasHadYeHHbIC 1% OOHapOIOBaHHUA
JOKYMEHTHl JHO0 HH(OpMalHid HAa HHLIX HOCHTSIAX, MNPH3BBAKONIHE K OCYIISCTBICHHIO
3KCTPEMHCTCKOH JEATEIBHOCTH JTHOO OOOCHOBHIBAIOIIHE WM OMPAaBABIBAIOIINE HEOOXOIAMOCTH
OCYLIECTBJICHHA TaKOH JCATEIBHOCTH, B TOM WYHCJIE TPYAbl PYKOBOIHTENCH HAIHOHAI-
conuanucrckod paboueii mnaprum ['epmanmm, dammcrckoit naptam Wrammn, nyOnmkanmu,
00OCHOBBIBAIOIINE HITH OINPAB/IBIBAIONIME HAIIMOHATHHOE W (MIIM) PacoBOE MPEBOCXOACTBO ITHOO
ONpAB/IBIBAIOIIAE NPAKTHKY COBEPUICHHS BOGHHBIX MM MHBEIX NPECTYIUTCHHH, HANPaBICHHBIX HA
[OJIHO® MM 4YaCTHYHOE YHHYTOXECHHE KakOH-IHOO OTHHYECKOH, CONHMAIBHOH, pacoBOM,
HAIIMOHAIBHON HIIH PeIIUTHO3HOH IPyTIIIbL.

8.3. Ilpu 3TOM, K 3KCTPEMHMCTCKOH AEATEIPHOCTH 3aKOH OTHOCHT, OMHMO [IPOYEr0, KMACCOBOE
pacrnpoCTpaHEHHE 3aBEJOMO OSKCTPEMUCTCKHX MATEPHalOB, @ DPaBHO HX H3TOTOBIEHHE HIIH
XpaHEHHUE B LEISIX MAacCOBOT0O paclpoOCTpaHeHH», a TakKe QHHAHCHPOBAHHE H «HHOE COIEHCTBHEN
OTHUM JIEHCTBUAM

8.4. bubmmorexaps (menaror-OmOGIMOTEKAaph) €XKEKBapTATHHO MPOBOAMT CBEPKY HMEIOIMXCH B
Gonmax Ombmuorekn HOKyMeHTOB ¢ DenepatbHBIM CIHCKOM 3KCTPEMHCTCKHX MAaTepHAaIoB,
H3bIMaeT HX U3 00opoTa OHOMMOTEKH, BEAET KYpHAT cBepoK (oHaa 6ubimotexn ¢ DenepaibHbM
CIHCKOM AKCTPEMHCTCKHX MaTEePHAJIOB.

9. HeximodeHHe H3 OTKPBITOr0 10¢Tyna HHPOPMaHOHHOH NPOIYKIHHE ¢0 3Hakom 16+, 18+
9.1. B coorserctBuE ¢ denepanbabM 3akoHOM P® ot 29.12.2010 roxa Ned36 «O 3ammure gereit ot
uH(pOpMaNKK, NPHYMHSIOMEH BpPEA MX 310POBBI0 M Pa3sBUTHIO», (ellepalbHbIM 3aKOHOM OT
29.07.2013 roma Nel35-®3 «O BHeceHHH H3MeHeHHMEl B cratbio 5 OezmepansHoro 3akoHa «O
3amMTe AeTed OT MH(OPMALKK, NPHYHHSIONICH BpeI HX 370POBBIO H Pa3BHTHIO» OHOIHOTEKAph
(meparor-OMOMMOTEKAaph) BBIABIAET W MCKJIIOYAET W3 OTKPHITOIO AOCTYIA OTAENAa OOCIYKHUBAHUS
00y4aroIMXcsl NeYaTHbIE H3/aHNs, COOTBETCTBYIONIME 3HAKY MH(OPMALHMOHHON MpoayKimu 16+,
18+
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