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00paboTKH nepcoHaNbHBIX AaHHBIX MBOY «COIII Nel e.n. T BapaeicKkoe»
HaaTepeyHoro MyHHIHNaabHOro paiioHa

1. O6uue nostoskeHus

1.1. Hacrosimas nonurrka o6paboTky mepcoHanbHbIX fanHbix MBOY «COILLI
Nel c.i. I'sapaeiickoe» (nanee — [TonuTHka) onpenensieT Leiu 006paboTku
NIEPCOHANIBHBIX NaHHBIX, KATETOPUH U NIEpeueHb 00pabaThIBaeMbIX MEPCOHATBHBIX
A2HHBIX, KATETOPUH CyOBEKTOB, IEPCOHATBHbIE TaHHBIE KOTOPHIX
0bpabarkiBatoTCs, CoCcOGkI, CPOKU MX 06PabOTKM U XpaHEeHHS, MOPSIA0OK
YHUYTOXXEHYS IEPCOHAIBHBIX JaHHBIX TIPH

AOCTHIKEHHUH LeJIel UX 0OpabOTKY WK [IPH HACTYTIIICHUH UHBIX 3aKOHHBIX
ocnosanuit B MBOVY «COIL Nel c.ni. I'Bapzetickoe» (nanee — I1koua).

1.2. JIokanbHele HOPMATHBHBIE aKTHI ¥ UHbIE JTOKYMEHTEI, perjiaMeHTUpYOLUe

00paboTKy nepcoHanbHEIX JaHHBIX B IlIkone, pa3pabarbiBatoTes ¢ y4eToMm
nosioxxenuit [lonutukuy.

1.3. JleiicTBre [TonuTuky pacipocTpaHseTcs Ha epCoOHANbHBIE JIaHHBIE,

xoropsie Il1kona o6pabaTeIBaeT ¢ HCTIONL30BAHUEM U 63 HCTIONb30BAHMUS
CPEICTB aBTOMaTH3aLIM K.

1.4. B IlonuTHKE UCTIONB3YIOTCS CIIEAYIOLIUE TOHSTHS:

e IIEpPCOHAJIbHBIC JJaHHBIE — J1I00ast HHOPMALMS, OTHOCSIIASICS
MPsIMO UJIM KOCBEHHO K ONPEJIEICHHOMY MITH OTIPEeJIENseMOMY
(usnueckomy nuly (CyObeKTy NepCOHATBHBIX JIaHHBIX);

e TNEpCOHATIbHBIC TaHHBIC, PA3PEILEHHbIE CYOBEKTOM MEePCOHAIBHBIX
AGHHBIX 1715l paCpOCTPAHEHHUS], — EPCOHANIbHBIE IAHHBIE, OCTYIL
HEOrPaHWYCHHOI'O KPyTa JIMLL K KOTOPhIM NPENOCTaBIIEH CYOBEKTOM
TIEpCOHANILHBIX NAHHBIX MyTEM Ja4u Coracus Ha oOpaboTKy
NEPCOHATEHBIX IAHHBIX, PA3PEILEHHBIX CYyOBEKTOM IIePCOHABHBIX
AGHHBIX JULS paCIPOCTPAHEHHs B NOPSJIKE, HPEYyCMOTPEHHOM
DenepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3axkon);



e OIlepaTop NePCOHAIBHBIX AaHHBIX (onepaTtop) — LlIkona — ropuandeckoe auNo,
CaMOCTOSTEILHO WJIM COBMECTHO C IPYTUMU JIUI[AMU OpraHU3yrouiee 1 (1im)
OCyILIECTBIISIIOIIee 00pabOTKY NEPCOHATBHBIX JaHHBIX, ONPEAEIISIONIEe LeNn
00pabOTKH MEPCOHATBHBIX TaHHBIX, COCTAB MEPCOHATBHBIX JaHHBIX,
noJiexkaiux oopaboTke, AeHCTBUS (Onepalyu), COBepIlaeMbIe ¢
NePCOHATLHBIMH JAHHBIMU;

+ 00paboTKa MepcoOHANIbHBIX JAHHBIX — IeCTBUE (OMepalus) Uik COBOKYITHOCTb
neicTBUM (onepanuil) ¢ nepcoHaNbHBIMU JAHHBIMU C UCIOJIB30BaHUEM U 0€3
UCIIOJIb30BaHMS CPEJICTB aBTOMATU3AIIMH, BKIIIOYasi cOOp, 3aIucCh,
CUCTEMaTH3alllI0, HAKOTIJIEHHUE, XpaHeHHue, yTouHeHue (0OHOBJICHHUE,
U3MEHEHME), U3BJICUeHUE, UCTIONb30BaHUE, Iepeady (pacrnpocTpaHeHue,
peloCTaBlIeHHe, IOCTYIT), 00e3InYMBaHue, OJI0KMpOBaHUE, yajeHue,
YHUYTOXKCHHE;

¢ aBTOMAaTH3MpOBaHHas 00pabOTKa MEPCOHANBHBIX JAHHBIX — 00padOTKa
NIEPCOHAILHBIX IAHHBIX C TOMOIIBIO CPEJICTB BHIYUCIUTEIBHON TEXHUKH;

¢ PpacmpocTpaHEHUE MePCOHATBHBIX IAHHBIX — JICHCTBHS, HAIIPABJICHHBIC HA
PacKpBITHE MEPCOHATBHBIX TAHHBIX HEOMPEICICHHOMY KpPYTY JIUII;

e TIPEJOCTaBJICHHE NIEPCOHAIBHBIX JAHHBIX — IEHCTBUS, HAITPaBJICHHBIC Ha
PaCKpBITHE MMEPCOHATBHBIX TAHHBIX OMPEACICHHOMY JIUITY HITH
OTIpEJICTICHHOMY KPYTY JIUILL;

+ OJOKMpOBaHUE NEPCOHATBHBIX JAHHBIX — BPEMEHHOE MTpeKpalleHne 00paboTKU
NEePCOHAJIBHBIX JAHHBIX (32 UCKIIOYEHHUEM CIIy4aeB, eciIu 00paboTka
HE00X0AMMa JUIsl yTOUHEHMSI IEPCOHATbHBIX JIaHHBIX);

¢ YHUYTOXXEHHE NEPCOHAIBHBIX JaHHBIX — JEHCTBUS, B pE3yJIbTaTe KOTOPHIX
CTAaHOBUTCS] HEBO3MOXHBIM BOCCTAHOBUTH COJIEPKAHNE IEPCOHATIBHBIX TaHHBIX
B UH(POPMAIIMOHHOI cucTeMe NepCOHABHBIX IaHHBIX U (UJIM) B pe3yJibTaTe
KOTOPBIX YHUUTOXKAIOTCSI MAaTEPUAJIbHBIE HOCUTEHU MEPCOHATIBHBIX TaHHBIX;

+ 00e37MYnBaHuE NEPCOHAIBHBIX TaHHBIX — NEHCTBHS, B PE3YIbTATE KOTOPBIX
CTAaHOBUTCS] HEBO3MOXKHBIM 0€3 MCIOJIBb30BAaHUS JOMOJHUTENbHOM
UH(pOpMAIUH ONPEEIINTh MPUHAIIEKHOCTh IEPCOHATBHBIX JAHHBIX
KOHKPETHOMY CYOBEKTY MEPCOHAIBHBIX JTaHHBIX;

o HUH(OpPMAIMOHHAs CUCTEMA NEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTD
coJieprkamuxcs B 0a3ax JTaHHBIX EPCOHAIBHBIX TaHHBIX U 00€CIEeUNBAIOIINX
X 00paboTKy HH(GOPMAIITMOHHBIX TEXHOJOTHI U TEXHUYECKUX CPEICTB;

+ TpaHCTpaHHYHAas Iepeadya NepPCOHANBHBIX JAHHBIX — NEepeiada MePCOHATbHbIX
JaHHBIX HA TEPPUTOPHIO HHOCTPAHHOTO FOCYAapCTBa OpraHy BIAaCTH
MHOCTPAHHOTO TOCYJapCTBa, MHOCTPAHHOMY (PHU3UUECKOMY JIUITY UITH
MHOCTPAHHOMY IOPUANYECKOMY JIUILY.

1.1. Ilkona Kak onepaTop NEPCOHABHBIX JaHHBIX 00sI3aHa:

1.1.1. CoGmronaTh KOHGUICHITUATIBHOCTD MEPCOHATBHBIX JAHHBIX, @ UMEHHO HE
pacpoCTpaHATh MEPCOHANBHBIC JAHHBIC M HE TIEpeIaBaTh X TPETHUM JIHIIaM 0e3
coryiacusi CyObeKTa MepCOHAbHBIX TAHHBIX WIIM €70 3aKOHHOTO MPEACTABUTENIS, €CIIH
MHOE HE MPEIyCMOTPEHO 3aKOHOIaTEIILCTBOM.



1.1.2. O6ecneunth CyObEKTaM MEPCOHANBHBIX TAHHBIX, UX 3aKOHHBIM MPEICTAaBUTESIM
BO3MOXHOCTbh O3HAKOMJICHHSI C IOKYMEHTAMH U MaTepUalaMH, COAEPKALUMU UX
NIEPCOHAJIBHBIE JTaHHBIE, ECJIM NHOE HE IPEYCMOTPEHO 3aKOHOAATEIBCTBOM.

1.1.3. Pa3bpacHITH CyObEeKTaM NEPCOHATIBHBIX JaHHBIX, UX 3aKOHHBIM MPEICTaBUTEISAM
IOPUANYECKUE TIOCTEACTBUS 0TKA3a MPEJOCTABUThH EPCOHATbHBIE JAHHBIE.

1.1.4. baokupoBaTh WU YAAISITh HEIPABOMEPHO 00padaThiBa€Mble, HETOUHbIE
MEepPCOHAIbHBIE TaHHbIE JTM00 00eCTeUnuTh UX OJIOKMPOBAHUE WM YJATICHHE.

1.1.5. Ilpexpatutb 00pabOTKy U YHUUTOKUTH HIIK 00€3IMYUTh ePCOHATbHBIC JaHHbIE
1160 o0ecrneunTh npekpaiieHue 00padboTKN U YHUUTOKEHUE UM 00€3TMYNBaHUE
NEPCOHATBHBIX JAHHBIX IPU TOCTHXKEHUH 1IeJId UX 00paOOTKH.

1.1.6. Ilpexpatutb 00pabOTKy MEPCOHAIBHBIX JAHHBIX UM 00ECIEYUTD MPEKpaIICHHEe
00pabOTKH MEPCOHABHBIX TAHHBIX B CJIy4ae OT3bIBa CYyOBEKTOM MEPCOHATBHBIX
JAHHBIX coryiacus Ha 00pabOTKY €ro NepCoOHaIbHBIX JaHHBIX, €CJIU UHOE HE
IPEyCMOTPEHO IOTOBOPOM, CTOPOHOM KOTOPOTO, BEITO0IPUOOpETaTENIEM HIIH
HOPYUYUTEIIEM IO KOTOPOMY SIBIIIETCA CYOBEKT NEPCOHATBHBIX JAHHBIX, MJIU UHBIM
cornamenreM Mexay [1Ikomnol u cyObeKTOM MepCcoHaIbHBIX JaHHBIX.

1.1.7. HpI/IHI/IMaTI) MCPBI, H€O6XO,III/IMI>I€ N JOCTAaTOYHBIC AJIsA 00ecIeUeHHMS BBITIOJTHECHUS
O6H33HHOCT€ﬁ, MMpeaAyCMOTPCHHBIX 3aKOHOM H IMPUHATBIMU B COOTBCTCTBHUU C HUM
HOPMATHBHBIMU IIPABOBBIMU dKTAMH.

1.2. llkona BIpaBe:

1.2.1. CaMOCTOSTEIBHO ONPEIEATh COCTAB U TIEPEUCHBb MEP, HEOOXOIUMBIX H
JOCTATOYHBIX JIJIs1 00ECTICYSHH S BBIMOTHEHUSI 00A3aHHOCTEM, MTPETYCMOTPEHHBIX
3aKOHOM U MPUHATHIMU B COOTBETCTBHH C HUM HOPMAaTHBHBIMU MTPABOBBIMH aKTaMH,
€CJIM MHOE HE TIPEyCMOTPEHO 3aKOHOAATEILCTBOM O TIEPCOHATBHBIX JaHHBIX.

1.2.2. icnonb30BaTh MepcoHANbHBIC JaHHBIE CYyObEKTOB MEPCOHAIBHBIX IAHHBIX 0€3 UX
corjacus B Cy4asix, MpeayCMOTPEHHBIX 3aKOHOATEIILCTBOM.

1.2.3. TlpenocTaBasTh MepcoOHANIBHBIC JaHHBIE CyOBEKTOB IEPCOHATBHBIX JAaHHBIX
TPETHHUM JIMIIaM B CITydasX, IPEeIyCMOTPEHHBIX 3aKOHOIaTEILCTBOM.

1.2.4. TlopyuuTtb 00pabOTKy MEPCOHANTBHBIX JAHHBIX IPYTOMY JIUIY C COTJIACHS
CyOBEKTa MePCOHATBHBIX JAHHBIX, €CJIM HHOE HE TTPEAYCMOTPEHO (eepaTbHBIM
3aKOHOM, HA OCHOBAHHUHU 3aKJIFOYAEMOT0O C 3TUM JIUIIOM JoroBopa. JIuio,
OCYIIECTRBIISIIOIEe 00PabOTKY MePCOHANBHBIX JaHHBIX 1O TTopydeHuto [1Ikosl, 00s13aH0
cOOJTI01aTh IPUHIIUIIBI U TIPaBUiIa 00pabOTKH MEPCOHATBHBIX IAHHBIX,
MpeayCMOTPEeHHbIE 3aKOHOM, COOII0/1aTh KOH(GUICHIIMAIIbHOCTh IEPCOHATBHBIX
JAHHBIX, IPUHUMATh HEOOXO0JMMbIE MEPbI, HAITPaBJICHHbIC Ha 00ECIIeUeHUE
BBITIOJIHEHUS 0053aHHOCTEHN, TPEAYCMOTPEHHBIX 3aKOHOM.



1.3. PaGoTHUKH, COBEPILICHHONETHUE YYalIUECs, POAUTENIN HECOBEPILIEHHOIETHUX
y4aluxcsi, MHble CyOBEKThl IEPCOHATIBHBIX JAHHBIX (J1ajiee - CyObEeKThl IEPCOHATIBHBIX
JAHHBIX ) 00S3aHBI:

1.3.1. B ciyyasx, npelyCMOTPEHHBIX 3aKOHOJAaTEIbCTBOM, NpeAocTaBiaTh [lkome
JIOCTOBEPHBIE MEPCOHAJIBHBIE JaHHbIE.

1.3.2. Ilpu u3BMEeHEeHUH NMEePCOHAIBHBIX JIAaHHBIX, 0OHAPY>KEHUH OIIMOOK WU
HETOYHOCTEH B HUX HE3aMeJIUTEIbHO co001maTh 00 atom [kone.

1.4. CyObeKkTbl NepCOHANbHBIX IaHHBIX BIIPABE:

1.4.1. Tlony4dats uH(pOpMaLKIO, Kacarou[yrocsi 00padOTKH CBOUX MEPCOHATBHBIX
JAHHBIX, KPOME CIIy4yaeB, KOI/la TaKOM JOCTYI OrpaHuYeH (efepaTbHbIMU 3aKOHAMHU.

1.4.2. Tpe6oBath oT IIIKOJIBI yTOUHUTH NEPCOHATIbHBIE TaHHBIE, OJTIOKUPOBATH UX HIIU
YHUUTOXXHUTh, €CJIM IEPCOHATIbHBIE IaHHBIE SBJISIOTCSA HETIOJIHBIMU, YCTAPEBIIUMH,
HETOYHBIMH, HE3AKOHHO MOJYYEHHBIMU WM HE SIBJISIIOTCS HEOOXOIUMBIMU IS
3asiBJICHHOM 1M 00pabOTKH.

1.4.3. JIonoJIHUTH MIEPCOHANIbHBIC JaHHBIE OIICHOYHOTO XapaKTepa 3asiBJICHUEM,
BBIPYKAIOIIUM COOCTBEHHYIO TOUKY 3PEHUS.

1.4.4. OGxanoBath nericTBus win 6e3aericterue 11IKoabI B yIIOJTHOMOYEHHOM OpraHe o
3aIIKTe MPaB CyObEKTOB MEPCOHATBHBIX IAHHBIX WM B CYJICOHOM TOPSIJIKE.

2. [IpaBoBbIe OCHOBaHHS 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. [IpaBOBBIMH OCHOBaHHAMHU 00PaOOTKH MEPCOHANBHBIX TaHHBIX B IIIKoe sSBIsSIOTCS
yCTaB 1 HOPMATHBHBIC TIPABOBHIC AKTHI, JJISI UCIIOTHEHHSI KOTOPHIX U B COOTBETCTBHH C
kotopbiMu [lIkoma ocymiecTBisieT 00paboTKy MEPCOHATBHBIX IAHHBIX, B TOM YHCJIC:

o TpynoBoii KoJI€KC, UHBIE HOPMATUBHBIE IPABOBBIC AKTHI, COAEPKAIIE HOPMBI
TPYZOBOIO MPaBa;

o bBromKeTHBIN KOJICKC;

o Hanoroseiii Kogekc;

o ['paxxgaHCKHI KOJIEKC;

o CeMelHBIN KOJIEKC;

o DenepanbHblii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 06pa3oBanuu B
Poccuiickoit @enepannny» U NPUHATHIE B COOTBETCTBUHA C HUM HOPMAaTHBHBIE
MIPABOBBIC AKTHI;

e COIMAIBHOE, IEHCHOHHOE U CTPaXOBOE 3aKOHOIATEILCTBO Poccuiickoit
®denepanuu;

¢ 3aKOHOJATEIBCTBO B c(hepe 6€30MacHOCTH, B TOM YHCIIC
AHTUTEPPOPUCTUUECKON 3AITUIIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHUSIMU 00paOOTKH MepCOHATBHBIX JaHHBIX B [IIkome Takxke
SIBJISIFOTCSI JIOTOBOPHI C (PU3UUECKUMH JIULIAMHU, 3asiBJICHUS (COTJIacusl, IOBEPEHHOCTH )



yYalUXCsl U poanuTeNel (3aKOHHBIX MPECTABUTENEH ) HECOBEPILIEHHOIETHUX
y4aluxcs, coriacus Ha o0paboTKy NepCOHAIbHBIX JaHHBIX.

3. llesin 00paboOTKM NMEPCOHAIBHBIX IAHHBIX, X KATETOPHHU U NepeYeHb,
KATeropum cy0beKTOB, IEPCOHAJIbHbIE JaHHbIE KOTOPBIX 00padaThIBAKOTCH,
CIOCO0bI, CPOKH MX 00PA0OTKH U XPAHEHHS], NOPAIOK YHUYITOKCHHU S
NMEePCOHAIBHBIX JAHHBIX

1. Heab 00padoTKu: OpraHu3anms 00pa3oBaTeJIbHOM 1eITeJIbHOCTH 110
o0pa3oBaTeIbHBIM MPOrPAMMaM HAYAJIBLHOI0 00111ero, 0CHOBHOI'0 0011Iero U
cpeaHero o0mero oopa3oBaHus, J10NMOJHUTEIbHBIM 00111e00pa30BaTEeIbHBIM

nporpamMmMam

Kareropuu | [IepcoHanbHbIE TaHHBIE CrnenmanabHbIE

JTAHHBIX JIaHHBIC

[Tepeuenn o (amumus, UMsi, OTYECTRBO; CBezieHHs 0 COCTOSIHUM
JTAHHBIX e TIOJN; 310POBbS

o TPAXKIAHCTBO;

¢ JIaTa U MECTO POXKICHHUS,

o u3obOpaxkenue (dpotorpadus,
BHJIEO);

¢ TIACTIOPTHHIC JaHHBIE;

¢ QJIPEC PETUCTPALINH IT0 MECTY
KHUTEITbCTBA;

o anpec paKTHIECKOTO
PO’KUBAHUS;

¢ KOHTaKTHBIEC IaHHBIC;

¢ WHIUBHUIYaJLHBI HOMED
HAJIOTOTLIATEIIBIIINKA;

e CTPaxoBOM HOMEp
WHANBUIYATHEHOTO JTUIIEBOTO
cueta (CHUJIC);

e CBeJCHUSA 00 yCIIEeBaEMOCTH
oOydaromnierocst u Apyrue
CBeJIeHHUsI, 00pa3yrolnecs B
IpoIecce pean3aIuu
o0pa3oBaTeIbHON MPOTPAMMBI;

¢ WHBIC IEPCOHABHBIC JJAHHBIC,
peocTaBIsieMble GU3HICCKIMU
JUIIAMH, HEOOXOIUMBIC JIJIS
3aKJTFOYCHUS U UCTIOTHEHUS
JIOTOBOPOB, UCTIOTHEHUS HOPM
3aKOHO/IaTeJILCTBA B chepe




0o0pa3zoBaHUs

Kareropun OO6yuaronuecs, UX pOJUTEIU (3aKOHHBIE MTPEACTABUTEIH )
CyOBEKTOB
Cnioco0bl ABTOMaTH3UpOBaHHAst 00paboTKa U O€3 CPeJICTB aBTOMATU3ALIUH, B TOM
00paboTku quCIe:
e TIOJIYYCHHE ITEPCOHAIBHBIX IAHHBIX B YCTHOW M ITUCHbMEHHOU
dopMe HEOCPEICTBEHHO OT CYOBEKTOB TIEPCOHAIBHBIX
JTaHHBIX;
¢ BHECCHHUS MMEPCOHABHBIX JJAHHBIX B )KYPHAJIbI, PEeCTPHI U
WH(GOPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IKOJIBI.
Cpoxku B Tedenue cpoka peanuzanyu 00pa3oBaTeIbHON TPOTPAMMBI
00paboTKu
Cpoku B TedyeHue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOU JIe/ B 3aBUCUMOCTH
XpaHEHUs OT TUTIA JOKYMEHTa, B KOTOPOM COJCPIKATCS ITEPCOHAIIbHBIC TAHHBIC
[Nopsnok B coorBetcTBuu ¢ [lopsakoM yHUUTOXKEHUS U 003 TMUUBAHUS
YHUUYTOXKEHUS | IEPCOHATBHBIX NaHHBIX LIIKOJBI B 3aBUCUMOCTH OT TUIIA HOCUTENS

IMCPCOHAJIBHBIX JaHHBIX

2. Heab 00pa6oTku: BbINOJHeHUsI GYHKIUI U MOJHOMOYU padoToaaresis B
TPYAOBBIX OTHOIIIEHUSIX, B TOM 4YHcCJe 00513aHHOCTEN 10 OXpaHe TpyAa

Kareropun [TepconanbHBIC TaHHBIE CrneuunanbHble | Buomempuueckue
JTAHHBIX MIEPCOHAIIBHBIE | NEePCOHAIbHbIE
JIaHHBIC OaHHble

[Tepeuens o (amumus, ums, otyecTBo; | CBeIeHUS O H3o6pasicenue na
JIAHHBIX e MO, COCTOSIHUH domo u

e TI'PAXIaHCTBO, 310pOBbsI suUdeo03anuc,

e JlaTa ¥ MECTO POKJICHHUS, NOMYUEHHBIX C

* H300pakenue Kamep Hab00eHus

(dororpadpust);
e IIaCTIOPTHBIC JIAHHBIC;
¢ aJIpeC perucTpaIyu 1o

MECTY KUTEIbCTBA;
azpec (haKTUYECKOro
POKUBAHMUS;

KOHTaKTHBIE JIaHHBIE;




o WHAWBUAYaJTLHBII HOMED
HaJIOTOIIaTe IbIITNKA,;

e CTPaxoBOW HOMEpP
WHINBUIYATHHOTO
JUIIEBOTO cUeTa
(CHUJIC);

e cCBeleHus oo
o0pa3oBaHuH,
KBaJTM(PUKALIIH,
npodeCCuOHATBHON
MOATOTOBKE U
HOBBIIIICHUH
KBaJTU(PUKALIIY;

¢ CEMEHHOE MOJI0KEHHUE,
HaJIA4ue OETEH,
POJICTBEHHBIE CBSI3H;

o CBEJCHMS O TPYAOBOM
NEeSITEIbHOCTH, B TOM
YHCJie HAJIMYHE
MTOOIIPEHU,
HarpaxJaeHuil u (1K)
JTUCITUATTHHAPHBIX
B3BbICKAHHUM;

¢ JIaHHBIE O PETUCTpaIluU
Opaka;

e CBEJICHHS O BOMHCKOM
y4dere;

e CBeleHus 00
WHBAJIUIHOCTH;

e CBeJIcHUS 00 yAep)KaHUU
AJTMMEHTOB;

e CBEJCHHUS O JIOXOJIE C
MpEebIAYIIEro MecTa
paboTHI;

o HHBIC IEPCOHAJIbHBIC
JaHHBIC,
MpeaoCTaBIsIeMbIe
paboTHUKAMH B
COOTBETCTBUH C
TpeOOBAHUAMU
TPYI0BOTO
3aKOHOJIaTeIbCTBA




Kareropuu PaboTHuku, kKaHIUIAaTHl HA PaOOTY (COUCKATENN)
CyOBEKTOB
Cnioco0bl ABTOMaTH3UpOBaHHAsi 00paboTKa U 6€3 CPeJICTB AaBTOMATU3ALIUH, B TOM
00paboTku YquUCIIe:
¢ TIONy4YCHHE NMEePCOHATBHBIX JaHHBIX B YCTHOHM U MUCHbMEHHOM
(dopMe HEOCPEICTBEHHO OT CYOBEKTOB NIEPCOHAIBHBIX
JaHHBIX;
o BHECCHWsI MIEPCOHATBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
UHQPOPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI 11IK0TBI
Cpoku B Teuenue cpoka aeicTBUs TPYAOBOTO H0T0BOpa. [l KaHIMIaTOB — B
o0paboTku TE€YEHHE CPOKa, HEOOXOIUMOTO JUIsl PACCMOTPEHUS KaHIUAATYPhl U
3aKIJIFOUEHUS TPYIOBOTO JIOTOBOPA
Cpoku B Tedenue cpoka, yCTaHOBJICHHOT'O HOMEHKJIATYPOU JIEN B 3aBUCUMOCTH
XpaHCHHS OT THIA JOKyMEHTa, B KOTOPOM COJIEPIKATCS TIEPCOHAIBHBIC TaHHBIC, B
TOM YHCJIE B COCTaBe JIMYHBIX Jaen — 50 et
[opsimox B cootBercTBUM ¢ [lopsiikoM YHHUTOKEHUS U 00E3TUIHBAHUS
YHUYTOXXCHHS | IEPCOHATBHBIX TaHHBIX [I[KOJBI B 3aBUCHMOCTH OT THUIIA HOCHTEIIS

IMCPCOHAJIbHBIX JaHHBIX

3. Hean 00padoTku: peanu3anus rpazkIaHCKO-NPABOBBIX JI0TOBOPOB, CTOPOHOIA,
BBIT010NIpHOOpeTaTe/ieM MU MoJydyaTejaeM KOTOpbIX siBjasiercs Llkomna

Kareropuun IIepcoHasibHBIE TaHHBIE
TAHHBIX

IIepeuenn o (hamunus, UMs, OTYECTBO;
JAHHBIX o MACIOPTHBIE JAHHBIE;

¢ ajpec peructpanuu u (Win) GakTHIeCKoro MpoKHUBAHMS,

¢ KOHTAaKTHBIC JAHHBIE;

¢ HHJIUBUAYAJIbHBIA HOMEP HAJIOTOIIATENbIINKA;

¢ HOMEp PACUETHOIO CUETA;

¢ HOMeEp 0OAaHKOBCKOM KapThI;

o HHbIC IEPCOHAIbHBIC JJAHHBIE, IPEIOCTABIIAEMbIE (PU3UUECKUMHU
JUIAMH, HEOOXOIUMbIE JIJISl 3aKIFOUCHHS U UCTIOJIHEHUS
JIOTOBOPOB

Kareropun

KonTpareHnTsl, napTHepbl, CTOPOHBI JOTOBOpA




CyOBEKTOB

Cnioco0bl ABTOMaTH3UpOBaHHAst 00paboTKa U O€3 CPeJICTB aBTOMATU3ALIUH, B TOM
00paboTku quCIe:
e TIOJIYYCHHE ITEPCOHAIBHBIX IAHHBIX B YCTHOW M MUCHbMEHHOU
(dopMe HEOCPEICTBEHHO OT CYOBEKTOB IIEPCOHAIBHBIX
JTAaHHBIX;
¢ BHECCHHUS IMEPCOHAIBHBIX JJAHHBIX B )KYPHAJIbI, PEECTPHI U
WH(OPMAITMOHHBIE CUCTEMBI B TOKyMEHTHI 11IK0ITBI
Cpoku B Teuenue cpoka, HEOOXOIUMOTO IS UCTIOTHEHHMSI 3aKITFOYEHHOTO
00paboTku JIOTOBOpa
Cpoku B Tedyenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOU JIE B 3aBUCUMOCTH
XpaHEHUs OT TUIIA JOKYMEHTa, B KOTOPOM COJCPIKATCS ITEPCOHAIILHBIC TAHHBIC
[Topsiox B coorBeTcTBUM ¢ [TopsakoM YHUUTOXKEHUS U 00C3TMUNBAHHMS
YHHUTOXKCHHUS | IEPCOHAIBHBIX TaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT TUIIA HOCHUTEISA

IMCPCOHAJIBHBIX JaHHBIX

4. Ilens 00paboTKu: o0ecnevyeHne 0€30MaACHOCTH

Kareropun [lepcoHanbHbIe JaHHBIE
TAHHBIX
[lepeuenn o (hamunus, UM, OTYECTBO;
TAHHBIX ¢ TMACTHOPTHBIE IAHHBIE;
e aJipec perucTpanuu u (Win) GakTHIecKoro MpoKUBaAHUS;
o KOHTAKTHBIE JAHHBIE
Kareropun [Toceturenu ko
CyOBEKTOB
CnocoObl ABTOMaTH3MpOBaHHAsA 00paboTKa 1 0€3 CPeJCTB AaBTOMATHU3AINH, B TOM
00paboTKn quCIIe:

o TMOJIYYEHHE MEPCOHAIBHBIX JAHHBIX B YCTHOW U NTMCbMEHHOU
¢dbopMe HETTOCPEICTBEHHO OT CYOBEKTOB TIEPCOHATBLHBIX
JAHHBIX;

o BHECEHUS MEPCOHATBHBIX TAHHBIX B )KYpPHAJIbL, PEECTPHI U
uH(OpMalMOHHbIE CUCTEMBI U TOKYMEHThI [1IKk0bI




Cpoxu B Teuenue neproa Hax0XKACHUA TOCETUTENA HAa TeppuTopun IIkomnel
00paboTku

Cpoxu B Tteuenne cpoka, yCTaHOBIEHHOI'O HOMEHKJIATYpOU J€1 B 3aBUCUMOCTH

XpaHEHUS OT THIA TOKYMEHTA, B KOTOPOM COJIEPKATCs NEPCOHAIBHBIE JTaHHBIE, B
TOM 4MCJie MUHUMYM 30 THEN B OTHOLICHUH 3aIMCEN KaMeEP
BUICOHAOIOACHUSA

ITopsimox B coorBetcTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUUBAHMS

YHUUYTOXKCHUA | ICPCOHAJIBHBIX JAHHBIX [IIx0abI B 3aBUCUMOCTH OT THUIIA HOCUTEJIS
MNEPCOHAJIBbHBIX JTAHHBIX

4. YcnoBus 00padoTKH MEPCOHATBbHBIX JAHHBIX

4.1. llIxona ocymiecTBiseT cOOp, 3aMKCh, CUCTEMATU3AIINIO, HAKOIICHUE, XpaHEHHUE,
yTouHeHHe (0OOHOBJIEHHUE, U3MEHEHHE), U3BJICUCHHE, UCTIOJIb30BAHUE, ITepe1avy
(pacpocTpaHeHue, MPeI0CTaBIICHHE, T0CTYI), 00e3TMUYNBaHNe, OJIOKUPOBAHNUE,
yAaJ€HUEe U YHUYTOKEHUE MEPCOHATIBHBIX JAHHBIX B COOTBETCTBUU C
3aKOHOJIaTE€JILCTBOM O MEPCOHAIBHBIX TAaHHBIX U JIOKATbHBIMU HOPMATUBHBIMU aKTaMH
IIxosI.

4.2. Bce nepconanbhbie ganubie [lIkona momydaeT oT cyObeKTa mepcoHanbHbIX
JAHHBIX, a B CIy4asx, KOorja CyObeKT MepCOHAIbHBIX JAHHBIX HECOBEPIICHHONETHUH, —
OT €ro poauTesiel (3aKOHHBIX MPEJACTABUTEIICH ).

4.3. Ilonydenne o 06pabOTKy MEPCOHATBHBIX JTaHHBIX, PA3PEIICHHBIX CYyObEKTOM
NIePCOHANILHBIX TAaHHBIX JIJIS pactpocTpaneHus, [1Ikoma ocymecTBisieT ¢ CoOM0IeHneM
3aMpeToB U YCIOBUH, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. llkona oOpabaThIBacT MEPCOHAIbHBIC TAHHBIC:

o 0€3 UCTIOJIb30BaHMSI CPEJICTB aBTOMATU3AIINY;

¢ C HCTOJb30BaHUEM CPEJICTB aBTOMATU3AIMH B IPOTPaMMax M
uHpOpMaIMOHHBIX cucteMax: « [ C: 3apniama u kadpwry, « 1C: Bubnuomexay,
«InekmpoHHwvlll OHeBHUKY, «[Ipoxo0 u numaruey.

XpaHeHne NepCOHAIBHBIX JTaHHBIX:

4.5.1. lllkona XpaHUT NMEPCOHANbHBIE JaHHbBIE B TEYEHUE CPOKA, HEOOXOAUMOTO AJIst
TOCTIKEHUS 1eei nX 00paboTKH, a JOKYMEHTHI, COJEpIKaIie IEPCOHATIbHBIC JJaHHBIC,
— B TEUEHHUE CPOKa XpaHEHUs TOKYMEHTOB, IPEAYCMOTPEHHOI'O HOMEHKIIATYpOU JIeN, C
Y4E€TOM apXUBHBIX CPOKOB XpaHEHHUS.




4.5.2. IlepcoHanibHbIE JaHHbIE, 3a(DUKCUPOBAHHBIE HA OYMa)KHBIX HOCUTEJISX, XPAHITCS
B 3alMpaeMbIX MIKadax Ju00 B 3aIUPAEMBbIX TOMEIIEHUAX, JOCTYI K KOTOPbIM
OTpaHHYEH.

4.5.3. IlepconanbHble JaHHbIE, 00pabaThIBAEMbIE C UCIIOJIB30BAHUEM CPEJICTB
aBTOMAaTHU3alMU, XPAHATCA B TAKOM TMOPSAKE U HA YCIOBUSAX, YTOOBI UCKIIOYUTh
HENPABOMEPHBIN WIM CIIy4YalHbINA JOCTYII K HUM, YHUYTOKEHUE, U3MEHEHHUE,
0JIOKMpOBaHUE, KOIIMPOBAHUE, IPEAOCTABICHNUE, PACIIPOCTPAHEHUE NIEPCOHATBHBIX
JNAHHBIX, a TAK)KE UHbIE HEITPABOMEPHBIE JEHCTBHS B OTHOILIEHUH NIEPCOHAIBHBIX
JAHHBIX.

4.6. JIuiia, OTBETCTBEHHBIE 32 00pabOTKY MepcoHaNbHbIX 1aHHbIX B [lIkoie,
IPEKpaIIaloT UX 00pabaThIBATh B CIEAYIOUIUX CIIydasX:

¢ JIOCTHTHYTHI LIeTH 00pabOTKH MEePCOHATBHBIX JaHHBIX;

¢ WCTEK CPOK JIEHCTBHSI coryiacusi Ha 00pabOTKy MepCOHATBHBIX JaHHBIX;
¢ OTO3BaHO corjlacue Ha 0OpabOTKy MEePCOHAIBHBIX TAHHBIX;

o 00paboTKa MepcOHANbHBIX JAHHBIX HEMTPABOMEPHA.

4.7. llepenaua nepcOHAIBHBIX TAHHBIX:
4.7.1. llkona ob6ecrieunBaeT KOHOUIACHIIMATEHOCTD IEPCOHAIBHBIX JaHHBIX.

4.7.2. llkona mepeaeT NePCOHAIBHBIC JAHHBIE TPETHUM JIUIAM B CIIETYIOITUX
CITyYasx:

o CyOBEKT IepCOHATBHBIX JJAHHBIX JIaJl COTJIACHE Ha Mepeiady CBOMX JaHHBIX;
o TI€peaaTh JaHHBIC HCOOXOIMMO B COOTBETCTBUU C TPEOOBAHHUAMU
3aKOHOJATEJILCTBA B paMKaX YCTAaHOBJIEHHOM MPOLIEAYPHI.

4.7.3. llIxona He OCYIIECTBISECT TPAHCTPAHUYHYIO Tepeiady NepCOHATbHBIX TaHHBIX.

5. AKTya/u3aiusi, HclpaBJieHue, ylajeHue U YHHYTOKeHUe MePCOHATbHBIX
JAHHBIX, OTBETHI HA 3aANPOCHI CYObEKTOB MEPCOHAIBbHBIX JAHHBIX

5.1. B cnyuae npenocTaBieHus CyObEKTOM MEPCOHATBHBIX JAHHBIX, €T0 3aKOHHBIM
npeacTaBuTesieM (DaKTOB O HETIONHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX MIIH HE3aKOHHO
MOJIyYEHHBIX MepCOHANBbHBIX AaHHbIX [IIkona akTyanusupyer, ucrpasisieT, OJOKUPYET,
yAQISIET WIK YHUUTOXAET UX U YBEJOMIISIET O CBOUX JIEUCTBUSAX CYObEKTa
MIEPCOHAIBHBIX JTAHHBIX.

5.2. llpu noctmwxkennu neneir 00padOTKH MEPCOHATBHBIX JAaHHBIX, @ TAKXKE B CIIydace
OT3bIBa CYOBEKTOM MEPCOHAIBHBIX TAHHBIX COTIACUS HA 00pa0OTKY MEePCOHATBHBIX
JTAHHBIX MEPCOHATbHBIC JAHHBIE MOJIEKAT YHUUTOKEHUIO, €CIIM HHOE HE
MPEAYCMOTPEHO JOTOBOPOM, CTOPOHOM, MoTy4yaTeneM (BbIroonpruoOpeTaTeseM) mno
KOTOPOMY SBJISIETCA CYOBEKT NEPCOHAIBHBIX JAHHBIX.



5.3. YHUUTOKEHHE TOKYMEHTOB (HOCHUTENEN ), COAEPKALUX EPCOHAIbHbIE JJaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBUU € [1OpsSIAKOM YHUUTOXKEHHUS U 00€3TUUMBAHUS
MEePCOHANBHBIX JaHHBIX LIIKOJIbI B 3aBUCUMOCTH OT THUIIa HOCUTEINS EPCOHATbHBIX
JAHHBIX, B TOM YHCJI€ TyTEM U3MENIbUYCHHU LIPEAEpe, CTUPAHUS Ui (OPMATUPOBAHUS
JIEKTPOHHOT'O HOCUTEJIS.

5.7. Tlo 3ampocy cyObEKTa TEpPCOHAIBHBIX JaHHBIX WU €ro 3aKOHHOTO
npeactaBurens [llkona coobmiaetr emy uHpopmMaliuioo o0 00paboTke MepCOHATbHBIX
JaHHBIX CyOBEKTa B CPOKU U B MOPAJIKE, YCTAHOBIEHHOM 3aKOHOM.
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